YTBEPXJIEH
MMOCTAHOBJIEHUEM aIMUHUCTPALINU
MYHHULIMITAJIBHOrO parioHa YenHo-

BepmuHcknii

oT No

AJIMHMHHUCTPATUBHBIN perjaMeHT
NPeIoCTABJICHUA aAMHUHHUCTPALMeH MYHHIMIIAJIbHOI0 paiiona YeaHo-
Bepuunckuit MyHuuMnaabHou ycayru «IllpexocraBiaenue cBeaeHmnu,
JOKYMEHTOB, MAaTEPHAJIOB COAEPKALUXCH B HH(POPMALMOHHOH cUCcTEMe
olecrieyeHHsI TPAOCTPONTENbHOM AeATeJIbHOCTH HA TEPPUTOPHUH
MYHUIMIIAJIBHOr 0 paiiona Yenno-Bepmmuckunii Camapckoi 001acTm»

l. O01mmne MoJI0KeHus

1.1. AIMWHUCTPaTUBHBIA PETJIAMEHT NPEIOCTABICHUS aIMHUHUCTPALUEN
MYHULIMIIAJILHOTO  paiioHa  YenHo-BepIIMHCKUN  MYHULMIIAJIBHOW  YCIYTH
«IIpenocraBieHue CBEAEHUM, JOKYMEHTOB, MAaTEPUAJIOB, COJIEPKALIMXCS B
nH(pOpPMaLIMOHHON CUCTEME OOecCredYeHUs TPaJOCTPOUTEIILHOM JeATeIbHOCTH Ha
TEPPUTOPUH MYHHUIUITAILHOTO paiiona YenHno-Bepmmackuit Camapckoit o0acty
(mamee — AJIMUHHUCTPATHBHBIN perjaMeHT) pa3paboTaH B IEISX TMOBBIIICHUS
KaueCTBa NPEAOCTABJICHUS MYHULMIAIBHOW YCIYTHd TIO MPEJOCTABICHUIO
CBCJICHUM, coAep)KamMXcsd B  HHPOPMAIIMOHHOW  cHCTeMe  oOecreucHus
IPaIOCTPOUTEIBHON AEATEIbHOCTH Ha TEPPUTOPUU MYHHUIUIIAJBLHOIO parioHa
Yenno-Bepmmackuii Camapckoit obnacTu (ajnee — MyHHUIUIIAJIbHAS yciyra) u
ompeNieNsieT CPOKU U TOCJIENOBATENbHOCTh JAEUCTBUM (aJMUHUCTPATUBHBIX
IpouUeayp) NP MPEeTOCTABICHUN MYHUITUTAIBHON YCIIYTH.

1.2. Ilony4yarenamMu MyHULIUNIAIIBHOW YCIIYTH SIBJSIFOTCS FOPUIMYECKUE JTUIA
HE3aBUCHUMO OT WX OPraHW3allMOHHO-TIPABOBBIX (OPM, HWHIWBHIYyATIbLHBIE
OpellpuHUMAaTEI U UHbIe (PU3NYECKUE JIHIA, 3aUHTEPECOBAHHbBIE B MOJYYCHUH
CBeJIcHUM U3 WH(OOPMAIMOHHON CHUCTEMBI OOECIEUEHHSI TPaIOCTPOUTEIIHHOM
NEATENbHOCTH.

3asBUTENAMU W JIMIAMHU, BBICTYNAIOIIMMU OT HMEHU 3asiBUTENECH —
IOpUIMUECKUX U (UBUYECKUX JIMI[ B XOJ€ MPEJOCTaBICHUS MYHUIIUIAIBHON
YCIYTH, SBJSIIOTCS PYKOBOJUTENb IOPUAWYECKOrO JIMIA, YIOJIHOMOYEHHOE
JOJDKHOCTHOE JIMIIO WJIM YITIOJJHOMOYEHHBIN MPEICTABUTENb FOPUIUYECKOTO JIULA,
¢usznueckoe JMII0O WIM €ro YNOJHOMOYEHHBIM MpeacTaBUTeNb (manee —
3asIBUTEIN ).

1.3. Tlopsamox  wHbOpMHpOBAHWS O  TMpaBUiiaX  MIPEIOCTABICHUS



MYHHUIUITAIBHON YCIIYTH.

NudopmupoBanre o mpaBuiiax MPEAOCTABICHUS MYHUIIMIIAIBLHON YCIyrU
OCYIIECTBIISIFOT aJIMUHUCTpPALIHS, MHOTO( YHKIIHOHATbHBIE IIEHTPBI
IPEIOCTABICHHS TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX yeiryr (M®II).

1.3.1. MecroHaxoXaeHne aIMUHUCTpauuu: C. YesaHo-BepliuHbl, Y1
[TouToBag, a.8.

I'padux paboter agmunucTpanuu (Bpems mectHoe): [lonenenbuuk-IIaraua
¢ 8.00 o 17.00.

CrpaBounbie TenedoHbl aqmuaucTpanuu: 8(84651)21758, 8(84651)21437.

AJpec 3JCKTPOHHOM MOYTHI aAMUHUCTpanuK: admver@ mail.ru.

1.3.2. Mecronaxoxaenue M®ILI: c. Yenno-Bepumunsl, yi. CoBerckas, 12.

I'padpux paborer MOL] (Bpemst mectroe): ITH-IIT ¢ 8.00 10 20.00; CO ¢ 8.00
1o 14.00.

Cnpapounsle Tenedonsl MOLL: 8(84651)22221.

Anpec anextponnoi moursl M®II:chvmfc@mail.ru.

1.3.3. Uadopmanust 0 MECTOHAXOKIECHUH, TpauKke paboThl U CIPABOYHBIX
TeneoHax  AAMUHUCTpALMM, a TakkKe O TOpSAIKEe  MPeIOCTABJICHUS
MYHUIIUTIAIBHOM YCIYIrM U TepedyHe JOKYMEHTOB, HEOOXOIMMBIX [JIsl €€
MOJIYYEHHSI, pa3MEIaeTCs:

Ha o(UIMAIbHOM UHTEpHET-caiTe aAMUHUCTpauuu: YenHo-BepmuHsbl. pd;

B (enepanbHON TOCyAapCcTBEHHOW HH(pOpMAIIMOHHOW cuctemMe «EauHbIi
MopTai TOCYAApPCTBEHHBIX W MYHUIMNAIbHBIX Yycuayr (QyHKmui)» (naigee —
Enunbrii nopTant rOCY/IapCTBEHHBIX u MYHUITUTIATBHBIX yCITyT)
(http://www.gosuslugi.ru),

B peruoHanbHol cucreMe EnuHOro mopraia rocydapCTBEHHBIX U
MYHUIIUTATBHBIX yeiIyr «llopTanm rocymapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT
Camapckoit obmnactu» (manee — llopran rocynapcTBEHHbIX U MYHUIIMIAIbHBIX
yCIIyT Camapckoit 00JacTn) - http://www.pgu.samregion.ru u
http://www.uslugi.samregion.ru;

HAa HH(QOPMAIMOHHBIX CTEHJAX B TMOMEIICHUH IIpHeMa 3asBJICHUN B
aJIMUHHCTPALINY;

N0 yKa3aHHbBIM B  TpeNbIAYIIEM IyHKTe HoMepam  TeleOHOB
aJIMUHUCTPALIIH.

Wudopmaruss o Mectax HaxoxaeHuss u rpaduxe padotsr MOIL],
HaxoAsmmxcs Ha Tepputopun Camapckoi 00JacTH, agpecax 3JIEKTPOHHON MOYTHI
u oduruansHbix caiitoB M®I] npuBenena B ceru HMHTepHer 1o ajapecy:
WwWw.Mp163.pd

1.3.4. NudpopmupoBaHue o MpaBWiIax MNPEJOCTABICHUS MYHULUIAIbHON
yCIIYTU MOT'YT IPOBOJIUTHCA B CAEAYIOMUX (HopMax:

WHANBUAYAbHOE TUYHOE KOHCYJIbTUPOBAHUE;

UHAMBUIYaJIbHOE KOHCYJIBTUPOBAHKE MO MOUTE (110 3JIEKTPOHHOM MOYTE);

WMHIUBUyaJIbHOE KOHCYJIbTUPOBAHUE MO TEIEPOHY;

nyOJMYHOE MUCbMEHHOE MH(DOPMUPOBAHUE;

nyOJIMYHOE YCTHOE MH(OPMUPOBAHUE.

1.3.5. UuauBHayalibHOE JINYHOE KOHCYJIBTUPOBAHHUE.



mailto:admver@mail.ru

Bpemsa oxuaaHus nMma, 3aMHTEPECOBAHHOIO B MOJYYEHUU KOHCYJIbTAaIlUU
Py WHJIUBUAYAJIbHOM JIMYHOM KOHCYJIBTUPOBAaHWM, HE MOXKET MpEBbIIATH 15
MUHYT.

NuauBrayanbHOE TMYHOE KOHCYJBTUPOBAHUE OIHOTO JIMIA JTOJKHOCTHBIM
JUIOM aJAMUHUCTPALIMU HE MOKET IMPEBBIIATh 20 MUHYT.

B cnydae, ecnu 111 MOATOTOBKM OTBETa TpeOyeTCs BpeMsi, MPEBBIIIAOIIEE
20  MUHYT, JO/DKHOCTHOE  JIMIIO  QJMHHHUCTpalldM,  OCYIIECTBIISIOINICE
UHIUBUIYaJbHOE JIMYHOE KOHCYJIbTUPOBAHHUE, MOXKET NPEMIOKUTh JIHIY,
oOpaTUBIIIEMYCS 3a KOHCYJIbTallMel, 0OpaTUThCS 3a HEOOXOIUMOM MHOOpMaIuen
B MUCHMEHHOM BHjJE JHOO HAa3HAYUTH JPYroe yaoOHOE sl OOpaTHBIIETrOCs 3a
KOHCYJIbTallMeN JIUIa BpeMsl Ui MHAUBUAYAIBHOTO JUYHOTO KOHCYIbTUPOBAHMUSL.

1.3.6. nauBuayaibHOE KOHCYJIBTUPOBAaHUE MO moyTe (MO SJIEKTPOHHOU
MoyYTe).

[Ipy WHAWBHUIYaTbHOM KOHCYJIBTUPOBAHUM MO moYTe (IO 3JIEKTPOHHOM
MoyTe) OTBET Ha OOpalleHWe JHIa, 3aUHTEPEeCOBAHHOIO B  IOJYyYCHHUH
KOHCYJIbTAllUH, HAIMpPaBJSETCS JUOO MO MOYTe, JIMOO MO 3JEKTPOHHOM IOYTE Ha
yKa3aHHbIN ajgpec (aapec 3JIEKTPOHHOM MOYThI) OOPATUBILIETOCS 32 KOHCYJIbTaI[UEH
JMIIA B JIECSITUIHEBHBIN CPOK CO JIHSA PETUCTPALUU OOpaleHusl.

1.3.7. UanuBuTyambHOE KOHCYJIBTUPOBAHUE TIO TeNE(OHY.

OtBer Ha TeneOHHBIA 3BOHOK JODKEH HAyMHAThC € MHGOpMaluu o
HAaMMEHOBAaHWU OpraHa, B KOTOPBIM MO3BOHWI TpaKJaHWUH, (HaMHINU, HUMEHH,

oTuecTBe (MOCiENHEEe — MPU HATUYUU) U JOJHKHOCTU JIOJHKHOCTHOTO JIUIA
QIMUHUCTPALIMK, OCYIIECTBISIONIET0 HWHANBUIYaTbHOE KOHCYJILTHPOBAHHE TIO
Tenedony.

Bpewms pazroBopa He HOHKHO MpeBhIaTh 10 MUHYT.

B Tom ciywae, eciM  JODKHOCTHOE — JIMIO  aJIMUHUCTpaluu,
OCYIIECCTBIISIIONIEE KOHCYJIbTUPOBAHUE MO Tele(poHy, HE MOXKET OTBETUTh Ha
BOIIPOC, CBA3AHHBIA C MPEJOCTABIECHUEM MYHUIIMNAIBHON YCIYTH, MO CYILECTBY,
OHO 00s3aHO TPOUHGOPMUPOBATH MMO3BOHUBIIEE JHUIIO 00 OpraHU3aIUAX OO
CTPYKTYPHBIX  TOJpa3[eleHUsIX  aJIMHHHUCTPALlMHA, KOTOpPBIE  pacIoyararor
HEOOXOAUMBIMU CBEACHUSMMU.

1.3.8. ITyOnuuHoe mucbMeHHOEe HH()OPMUPOBAHUE.

[IyOnuyHoe THMCbMEHHOE HMH(POPMHUPOBAHUE OCYIIECTBISETCS IYTEM
pa3MmelnieHrds  MHQOPMALMOHHBIX ~ MaTepUAJOB HA  CTEHJAaX B  MECTax
NPEIOCTaBICHUSI MYHUIMINAIBHON  yCIyrd, NyOIuMKauuu WHGOPMAIIMOHHBIX
MaTepHalioB B cpelcTBax MacCcOBOM uH(pOpMaIuy, pa3MenieHus
MH(OPMAIIMOHHBIX MAaTepUajgoB Ha OPUIMAIBHOM CaiTe agMHHHUCTPAlMd U Ha
Enunom moptanie rocymapCTBEHHBIX W MYHHIMNAIbHBIX yciayr U [loprane
rOCYIapCTBEHHBIX M MYHULIUNIATBHBIX ycryr Camapckoil o01acTH.

1.3.9. [lyOnuuHOE ycTHOE HH(POPMUPOBAHHE.

[Ty6nruHoe ycTHOE MH()OPMHUPOBAHUE OCYLIECTBISIETCS YIOJTHOMOYEHHBIM
JOJDKHOCTHBIM  JIMIIOM aIMUHUCTpAIIMM C TPHUBJICUYEHHEM CPEICTB MacCCOBOM
uHbOpMaIIHH.



1.3.10.  JlomKHOCTHBIE JIAIAa  AAMUHHMCTPALMHM,  Y4YaCTBYIOIIME B
IPEJOCTAaBICHUY MYHUIIMIIAJBLHOW YCIIyTH, P OTBETE Ha OOpalleHUs TpakaaH U
opraHu3aiui 00s13aHbl:

YBKUTEIBHO OTHOCUTBCS K JIMIIaM, OOpaTUBLIMMCS 3a KOHCYJbTanuen. Bo
BpEMsl JIMYHOTO KOHCYJbTHUPOBAaHUS U KOHCYJIbTHPOBAHUS 10 TenedoHy
HEOOXOMMO MPOU3HOCUTH CJIOBA YETKO, M30erarb napajulelibHbIX pa3rOBOPOB C
OKpPYKalOLMMU JIFOJbMU M HE IpepbIBaTh pa3roBOp MO MPUYMHE IMOCTYIUICHUS
3BOHKa Ha Jpyroil ammapar. B KOHIE JMYHOIO KOHCYJBTHUPOBAaHUSA H
KOHCYJbTUPOBaHUS MO  TeneOoHYy MOJDKHOCTHOE JIMI0  aIMUHHMCTpAIUH,
OCYILECTBIISIIOIIEe KOHCYJIbTUPOBAHUE, MAOKHO KpaTKO TIOJBECTH WTOTU H
NEPEYNCIUTh MEPBI, KOTOPhIE HAJ0 MPHUHITH (KTO MMEHHO, KOTJAa M YTO JODKECH
C/IeNIaTh) B LUENSIX MPEeI0CTABICHUS MYHULIUIIAILHOU YCIYTH;

JaBaTh B MPOCTOM, JOCTYIHOM (popMe OTBETHI HA MUCbMEHHBIE OOpAICHUS
OpU OCYIIECTBJICHUM KOHCYJbTUPOBAaHUS IO MNOYTE (IO 3JIEKTPOHHOW IIOYTE),
coZiepXKallie OTBEThl HA IIOCTABJICHHBIE BOIMPOCHI, JODKHOCTb, (aMWINAIO U
WHUIMANB] JOJDKHOCTHOTO JIMIA aJMUHUCTPAIUH, TMOMAMKCABIIETO OTBET, HOMEP
tenepoHa U (HaMUIIMIO MCIOIHMUTENS (JOHKHOCTHOIO JIMIA aJIMUHHUCTpAlUH,
MOJITOTOBUBIIIETO OTBET).

JIOJDKHOCTHOE ~ JMI0O  aJIMHHHUCTpAallMd  HE  BIpaB€  OCYILIECTBIATh
KOHCYJIbTUPOBaHHE OOPATUBIIUXCS 3a KOHCYJIbTAlMEH JIUL, BBIXOJAIIEE 32 PAMKH
WH(GOPMUPOBAHUSA O CTAaHJAPTHBIX MPOIEAypax M YCIOBHUSIX MPEIOCTABICHHUS
MYHULUINIAIBHON YCIYTH U BJIMAIOIIEE NMPSMO WM KOCBEHHO Ha MHAUBHUAYAJIbHBIC
peleHust 0OpaTUBIIMXCS 3@ KOHCYJbTaLMEH JIULL.

1.3.11. Ha crenmax B MecTax HpEeAOCTABIEHUS MYHULIUIIAJIBHOW YCIIYTH
pa3MelarTces ciaenyronye HHpopMalMoHHbIe MaTepUabl:

UCUEpNbIBAIOIIAS uH(popMaus 0 nopsiiKe pel0CTaBICHUS
MYHHUIIMNAIBHOM ychayrd (B TOM 4ucie OJOK-CXema, HArjsiAHO OTOOpakarolas
JITOPUTM MPOXOXKIACHUS aIMUHUCTPATUBHBIX MIPOLEAYD);

U3BJICYEHUSI U3 TEKCTa HACTOALIETO0 AIMUHUCTPATUBHOTO pErjiaMeHTa u
IOPUIIOKEHUS K HEMY;

UCYEPIBIBAIOIINN MEPEYEHb OPraHOB T'OCYAAPCTBEHHOW BJACTH, OPraHOB
MECTHOI'O CaMOYIIpaBJCHUs, YYaCTBYIOIIUX B HPENOCTABICHUHM MYHUIUMIAIBHOM
YCIIYTH, C YKa3aHUEM IPEIOCTABIIIEMbIX UMHU JOKYMEHTOB;

NOCJIEAOBATENBHOCTh OOpallleHHsT B OpraHbl TOCYJAapCTBEHHOH BIIACTH,
OpraHbl MECTHOTO CaMOYIpaBJICHUs, YyYacTBYIOIIME B  IPEJOCTABICHUU
MYHULANAIBHOW YCIIyTH;

MecTopacnoyioxkeHnue, rpaduk (pexum) padoThl, HOMepa Tene(oHoB, aapeca
opunManbHBIX caToB B ceTH WHTEpHET M SJIEKTPOHHOM IMOYTHl OpPraHoB, B
KOTOPBIX 3aWHTEPECOBAHHBIC JIUI[A MOTYT MONYYUTh JOKYMEHTHI, HEOOXOIUMBIE
VIS TIPEIOCTaBJICHUS! MyHULIMTIAIBHON YCIYTH;

cXe€Ma pa3MEeILIEHUs JOJDKHOCTHBIX JIMI] aMUHUCTPALlMU U PEKUM Mpuema
UMU JIMII, 3aMHTEPECOBAHHBIX B MOJYyYEHUU KOHCYJbTAllMH, 3asBUTENICH; HOMEpPA
KaOMHEeTOB, (amMwind, HMEHa, oT4decTBa (TOCIEOHHME — TpPU HAJIMYUU) U
JOJKHOCTH COOTBETCTBYIOIIUX AOKHOCTHBIX JIMII;



W3BIICYCHUS W3 HOPMATHUBHBIX TIPABOBBIX AaKTOB IO HamOOJee dacTo
3aJlaBaeéMbIM BOIIPOCAM;

nepedeHb JTOKYMEHTOB, MPEACTABISIEMBIX 3asBHTENIEM, W TpeOOBaHUA,
MPEIBSBISIEMbIE K 3TUM JJOKYMEHTAM;

(GhOpMBI TOKYMEHTOB JUIsI 3aII0JTHEHU s, 00pas3Ilbl 3a0OJTHEHUS JOKYMEHTOB;

uH(dOpMaIKS O TJIaTe 32 MYHHIIUTIAIBHYIO YCIIYTY;

nepeueHb OCHOBaHWM Ui OTKa3a B MPEAOCTABICHUM MYHUIIMMAILHON
yCIIyTH;

NOPSIIOK  OOXKaJIoBaHWs  pelIeHUWs, JCHCTBUM  uiaum  Oe3aeicTBUs
JOJDKHOCTHBIX ~ JIMI]  aAMUHHUCTpAIlMU, YYACTBYIOIIMX B  TPEIOCTABICHHUU
MYHUIUANIAJIbHON YCIYTH.

TekcTel TepeYMCIICHHBIX WH()OPMAIMOHHBIX MaTEPHAJIOB  TEYaTaIOTCS
ynoOHBIM i uTeHus mpudrom (pasmep He MeHee 14), 0e3 ucCIpaBJICHH,
HanOoJee BaXKHbIE MECTa BBIACIISIOTCS MOJIYKUPHBIM HIpU(TOM.

1.3.12. Ha odunuanpHOM caiiTe agMUHUCTpaud B ceTtu VHTepHer
pa3MelaTcs caeayromnre nHpopMaoHHbIe MaTEepUabL:

MOJIHO€ HAMMEHOBAHKE U TOJHBIN MOYTOBBIN aJpec aIMUHUCTPAIUY;

CIIpaBOYHBIE TENE(POHBI, MO KOTOPHIM MOXKHO IOJTYYUTh KOHCYJBTAITUIO O
MpaBUJIaX MPEIOCTABICHUS MYHHUITUTIATFHOU YCITYTH;

aZipec AIEKTPOHHOM MOYTHI aIMUHUCTPAIUH;

MOJHBI ~ TEKCT  HACTOAMIETO  AJMUHHUCTPATHBHOTO  pEryIaMeHTa ¢
MPUWIOKEHUSIMU K HEMY;

uH(OPMAIIMOHHBIE MaTepualibl, COJEpXkAIIHecs] Ha CTEeHJaX B MecTax
TIPEIOCTABJICHHS MYHHUITUTIATBHON YCITYTH.

1.3.13. Ha EnqunoM nopraine rocyAapCTBEHHBIX U MYHUIUIIATBHBIX YCIYT U
[Toprane rocymapCTBEHHBIX W MYHUIUNAIBHBIX yciuyr Camapckoit oOjactu
pasmMeniaeTcs uHGoOpMaIus:

MOJIHOC HAMMEHOBAHUE W TOJTHBIN MOYTOBBIN apec aIMUHUCTPAIUN;

CIIPaBOYHBIC TENE(POHBI, IO KOTOPHIM MOXHO TMOJYYUTh KOHCYJIBTAITUIO TIO
NOPSAJKY MPEIOCTaBICHUS MYHUIIUTIATBHONW YCIIYTH;

aapec MEKTPOHHOMN MOYTHI AIMUHUCTPAIUN;

HNOpSAJOK TONydeHHs HMHGPOpPMAllMU 3aUHTEPECOBAHHBIMHU JIULIAMHU 10
BOMpPOCaM TMPENOCTaBIECHUS MYHULIUMAIBLHON YCIyrd, CBEIEHUW O pe3yibTare
MIPEIOCTaBICHUS MYHUITUTIATLHOW YCITYTH.

1.3.14. B 3anax ob6cnyxuBanuss M®L] ycraHaBIMBaIOTCS UHTEPHET-KHOCKH,
COZIepIKaIie CHPaBOYHO-MH(GOPMAIIMOHHBIE ¥  TOWUCKOBBIE CHUCTEMBI  JUISI
CaMOCTOSITEJILHOTO ~ UCIIOJb30BAHUSI MOCETUTEISIMU € LEJIbI0  TOJYy4EHHUS
yCTaHOBJIEHHOW WHGpoOpMauu u crpaBok. [IpaBuna pa®oThl ¢ HUMH, a TaKXKe
dbamMuaus, WM, OTYECTBO JOHKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a paboTy
UHTEPHET-KMOCKa,  pa3MemialoTcs  Ha  WHOOPMAIIMOHHOM  CTE€HIE B
HEMOCPEACTBEHHOM OJM30CTH OT MECTa PACIOJIOKEHUSI MHTEPHET-KUOCKA.



I1.  Cranpaprt npenocraBjieHUs MYHHMIMIIAJBHON YCIYyT'H

2.1. HaumeHOBaHME MYHULMIAIBHON YCIIYI'M: IPEIOCTABICHUE CBEICHUM,
JOKYMEHTOB,  MAaTE€pHaJlOB,COJAEpKAIIUXCA B  HMHPOPMALMOHHOM  cucTeMe

obecrnieueHus IpafOCTPOUTENBHON NEATEIBbHOCTH Ha TEPPUTOPHUU
MyHHUIIMIAIbHOTO pailona Yenno-BepmmHckuii Camapckoil 001acT.

2.2. HanmenoBanue oprasa MECTHOTO CaMOYIPABJICHUS,
PEIOCTABISIOLIETO MYHULUIIAIbHYIO yCIIyTY, — aJMUHUCTpALIMS

MyHHULIMTAbHOTO pailona Yenno-Bepmmnckuit Camapckoil 061acTu.

IIpenocraBnenne MyHHIIMIIAIBHOM yCIIyru ocyectsisiercss B MOL] B yactu
npueMa JOKYMEHTOB, HEOOXOIUMBIX [IJIi TIPEAOCTABJICHUS MYHUIIUNAIbHOM
YCIIYTH, TOCTaBKH JIOKYMEHTOB B aIMUHUCTPAIIUIO.

I[Ipyu  mpepocTraBieHMM  MYHULUMOAIBHOM  YCIYTH  OCYLIECTBISIETCS
B3auMoOJiecTBUE ¢ YmpaieHuem DenepaibHOro KasHaueiictBa mo Camapckoi
obmactu (manee — Y®K) mns momyueHuss uHpopmanuu 00 OMIIaTe MOIYyYESHHS
MYHHUIUITAIBHON YCIIYTH.

2.3. Pe3ynpTaToM npenoCcTaBICHUS] MyHULIUIIAIBHOW YCIYTH SBISFOTCS:

1) mpenocraBneHue (HampaBleHHE) 3asBUTEIIO0 CBEICHUH, JTOKYMEHTOB,
MaTepraioB W3 WH()OPMAIMOHHOW CHUCTEMBI OOCCIEYCHHS TPaTOCTPOUTEITHLHOM
NESTENbHOCTA ~ MYHHUIIMIIAJBHOTO  oOpa3oBaHusi B (GOpMe  BBIMUCKUA U3
MH(POPMAIIMOHHOM CUCTEMBI O00ECHEUYEHHUs TPaJOCTPOUTEIHLHON NESITEIbHOCTH C
NPWIOKEHUEM 3alpalllMBaeMbIX CBEACHUW O JIOKYMEHTaX, COAEpKalluXci B
COOTBETCTBYIOIIEM  pazaene  (moapasaene)  HHOOPMAIMOHHOM  CHUCTEMBI
oOecrieueHUs:  TPajOCTPOUTENILHOW  ACSATEIbHOCTH,  KOMUWA  JOKYMEHTOB,
MaTepuaios;

2) HampaBJICHHE 3asBUTEIIO YBEIOMJICHHS 00 OTKa3e B TPEIOCTaBICHUU
CBEJICHUM, JOKYMEHTOB, MaTEpPUAIOB U3 HHPOPMAITMOHHON CUCTEMBbI 00ECIICUCHUS
IPagOCTPOUTENLHON ACATEIHPHOCTA MYHUITUTIATBHOTO 00Pa30BaHU.

2.4. MynununaibHasi yciyra npeioCTaBJIsIeTCsl B CPOK, HE MPEBBIIIAFOIINI:

1) 10 gHelt co aHS OOpallleHHs 3asBUTEIIS C 3asBJICHHEM O IIPEI0CTaBICHUN
MyHHUIIMNAIbHON yciyru 10 | ssuBaps 2022 rona;

2) 5 mHeit co qHS OOpaIlleHus 3asBUTEIS C 3asABJICHUEM O MPEIOCTaBICHUU
MYyHULIMTIAIBHOM yciyru nociie 1 aaBapsa 2022 roaa.

2.5. IlpaBOBBIMH OCHOBAaHMSAMH JUIS IPEAOCTABICHUS MYHUIIMIIAIBHON
YCIIYTH SIBJISIEOTCA:

I'panoctpoutensubiii  kogeke Poccuiickoit ®Penepaunn ot 29.12.2004
Ne 190-D3;

®denepanbabiii 3akoH 0T 06.10.2003 Ne 131-03 «OO6 o0muxX HpUHIIAIIAX
OpraHM3allMi MECTHOIO camoympaBiieHus: B Poccuiickoit denepanumy;

®denepanbablii  3akoH  oT 27.07.2010 No 210-®3 «O6 opranuzamuu
IPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIUIAIbHBIX YCIYI»;

nocranoByieHue IIpaButenscrBa Poccuiickonn ®depepauun ot 09.06.2006
Ne 363 «O06 unpopmarmoHHOM 00€CTIeUeHNN TPATOCTPOUTENHLHOMN JESTEIBHOCTHY,

npyuka3 MUHHCTEPCTBA IKOHOMUYECKOTO Pa3BUTHS U TOProBiu Poccuiickoi
®eneparuun ot 26.02.2007 Ne 57 «O6 yrBepkaeHuu MeTOIUKU OINpeAcieHus



pa3Mepa  IUIaThl  3a  NPEAOCTABJICHHE  CBEICHHM,  COAEp)Kaluxcs B
MH(GOPMAIIMOHHON cucTeMe 00ecTieueHus TPalOCTPOUTENILHOM 1EATEIbHOCTI;
npuka3 MuHHCTEpCTBA PETHOHAIBHOIO pa3BuThs Poccuiickon denepanuun
or 30.08.2007 Ne 85 «OO0 yTBepX ICHUU JIOKYMEHTOB TIO BEJICHHUIO
MH(POPMAIIMOHHOM CHCTEMBI 00€CTIEUEHUsI TPAJOCTPOUTEIBHON AESITENbHOCTIY;
npuka3 MuHHCTEpCTBA PETHOHAIBLHOIO pa3BuThs Poccuiickon denepanuun
ot 30.08.2007 Ne 86 «O06 yrBepxkaenuu [lopska MHBEHTapU3aIMU U Tepeadn B
UH(OPMALIMOHHBIE CHUCTEMBI OOECHEYEeHHs] TPaJOCTPOUTENBLHON NE€ATEIbHOCTH
OpPraHOB MECTHOI'O CaMOYIpaBJEHUS CBEIECHUUA O JOKYMEHTaX W Marepuaiax
pa3BUTHUS TEPPUTOPUNA U HMHBIX HEOOXOAMMBIX JUIS TPaJAOCTPOUTEITHHOU
NESTENbHOCTH CBEACHUH, COAEpKAIUXCA B JOKYMEHTaX, NPUHATHIX OpraHamu
rOCy/IapCTBEHHOM BJIACTH WJIM OpraHaMH MECTHOTO CAMOYIPABJICHUS»;

3akon Camapckoit obmactu ot 03.10.2014 Ne 89-I'J1 «O mpenocTaBieHUN B
Camapckoit  o0nacT rocydapCTBEHHBIX M MYHUUMIAIBHBIX  YCIOYyT  TIO
AKCTEPPUTOPUATBHOMY HNPUHITUITYY;

HACTOAIINA AJIMUHUCTPAaTUBHBIN PETIAMEHT.

C Tekcramu ¢enepaibHbIX 3aKOHOB, YKa30B U pacriopsbkeHuil Ilpesunenrta
Poccuiickoit ®egepanui MOXKHO O3HAKOMUTbCA Ha OQUIMATHLHOM HHTEPHET-
moprajge TmpaBoBoMl wmH(popmammu (Www.pravo.gov.ru). Ha Odurnmansaom
UHTEpHET-TIOpTajie  MpaBoBOM  HHGOpMAIMK  MOTYT  OBITh  pa3MeElICHBI
(omyOnukoBaHbl) TpaBoBble akThl [IpaButenbctBa Poccuiickoit denepanuu,
IPYTMX TOCYJApCTBEHHBIX OPraHOB HCIIOJIHUTENBHOW BiacTh Poccuiickoi
®deneparuu, 3aKOHBI M MHBIE MPaBOBBIC akThl CamMapckoil 00J1acTH.

2.6. [Ina monmyyeHrss MyHULIHUNAIBHOW YCIIYTH 3asgBUTENb CAMOCTOATENIBHO
IpeAcTaBiIseT B aaMuHucTpaunto i B MOIL] cinenyronye 10KyMEHTHI:

l1)3asiBieHHE O TPEAOCTaBIECHUHU CBEICHUM, JTOKYMEHTOB, MaTEpHasOB,
COJIEPIKAIMXCS B TOCYJApCTBEHHOW HH(OPMAIMOHHOW CHUCTEME OOecrneueHHUs
IpaZOCTPOUTENILHON JEesATeNbHOCTH (Jajnee — 3asBlIEHUE), MO (opMe COTJacHO
[Tpunoxennto No 1 k HactosimeMy AJIMUHUCTPAaTUBHOMY PETJIaMEHTY, B KOTOPOM
YKa3bIBAIOTCSI PEKBU3UTHI HEOOXOAMMBIX CBEICHMM, JOKYMEHTOB, MAaTepHajoB
n (WnM) yKa3plBaeTCAd KaJacTpOBbIM HOMeEp (HOMepa) 3EMENbHOro Yy4acTka
(ygacTtkoB), u (wiH) aapec (aapeca) OOBEKTOB HEJIBMKUMOCTH, U (WJIM) CBEACHUS
O TpaHULAX TEPPUTOPUH, B OTHOUIEHWHU KOTOPOW 3aIlpalluBarOTCA CBEICHUS,
JOKYMEHTBI, MaTepHalibl, KOTOPbIE TOJDKHBI COAEpKaTh TpadUUYEcKoe OIMUCaHUE
MECTOIOJIOKEHHUS TPAHULl 3TOM TEPPUTOPHUH, MEPEUYECHb KOOPAMHAT XapaKTEPHBIX
TOUYEK 3TUX FPAHUI] B CUCTEME KOOPAHHAT, YCTAHOBJICHHOM NJIsl BeAeHUs1 EnuHoro
rOCY/IapCTBEHHOI'0 PEECTPa HEIBUKUMOCTH. »;

2) JOKYMEHT, IOATBEPKIAOIIMKA IPaBO Ha IOJy4EHHE CBEICHUMN,
OTHECEHHBIX K KaTeropuu OrpaHU4YEeHHOro JIOCTyla, B Ciy4ae, €clld
3arpaiBaeMasl HH(opMalns OTHOCUTCS K KaTErOpUU OrPpaHMYEHHOTO J0CTYIIA.

2.7. K noxymenty u wuHbOpMAIMK, HEOOXOAUMBIM B COOTBETCTBHHU C
HOPMAaTUBHBIMU TPABOBBIMM aKTaMHU [UJIsl MPEJOCTABJICHUS MYHULMIIAIbHOM
YCIIYT'Y, KOTOPbIE HAaXOMSTCS B PACHOPSKEHUHU WHBIX OPraHOB M OPraHHu3aluil U
3anpalluBarOTCs aAMUHUCTPALIMEN B OopraHax (OpraHu3alusix), B PaCHOPSIKEHUU
KOTOPBIX OHU HAaXOMSTCS, €CIM 3asBUTEIb HE MPEICTaBUI TaKUE€ AOKYMEHTHI U


http://www.pravo.gov.ru/

nHpOpPMAITMIO  CaMOCTOSITEIHHO  OTHOCUTCS ~ JIOKYMEHT  (MH(pOpMaIus),
MOATBEPIKIAIOIINN BHECCHUE TUIAThHI 3 MPETOCTABICHUE MYHUIIUTIAIbBHOW YCIIYTH.

2.8. OcHoBaHus JJIsi OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX JJIsi
MPEOCTABJICHUS MYHULIMTIATLHOW YCIIYTH, OTCYTCTBYIOT.

2.9. OcHoOBaHMsAMU ISl OTKa3a B MPEIOCTABICHUM MYHUIIMIIAJLHON yCIyry
SIBIISIFOTCSI

1) mo wucreuenuun 7 paboOYMX IHEH CO [HSA HAIpPABICHUSA 3aSBUTEIIIO
yBeZIOMJIEHUs 00 OIulaTe MpeaOoCTaBJIEHUsI CBEACHUN, JOKYMEHTOB, MaTepUaJIOB
uH(opmalus 006 OCYIIECTBICHUH 3asBUTEJIEM OIIAThI IPEAOCTABICHUS CBEICHUM,
JOKYMEHTOB, MAaTe€pUalioB y aJMHHUCTpallMd OTCYTCTBYET WM OIljiaTa
MPEIOCTABICHUSI CBEJCHUM, JOKYMEHTOB, MAaTEpHaJOB OCYIIECTBICHA HE B
IIOJIHOM 00BbEME;

2) OTCYTCTBHE Yy 3asiBUTEJI MpaBa JIOCTyNa K CBEACHUSM, OTHECEHHBIM K
KaTeropuy OrpaHWYEHHOI0 JOCTYIMa B COOTBETCTBUU C (ellepalbHBIMU 3aKOHAMH,
B CIy4asX KOTrJa 3asiBUTENIEM 3allpalliBalOTCs COOTBETCTBYIOIIUE CBEICHUS;

3) OTCYTCTBHUE B nH()OPMAITMOHHON CHUCTEME obecrnieyeHus
I'PaJIOCTPOUTEIILHON JIESITEIFHOCTH 3alPallliBAEMbIX CBEICHUM.

2.10. VYcnyrm, sBisiongecs HEOOXOAMMBIMH W 00S3aTEIbHBIMHU IS
MPEAOCTABICHUS MYHUITUNIATLHON YCIIYTH, OTCYTCTBYIOT.

2.11. IlpenocraBieHne MyHUIUNAIBHOW YCIYyTH OCYIIECTBISIETCS 3a MIIATYy.

OO6mmii pasMep IUIaThl 3a TPEAOCTABICHUE MYHUIMITAIBLHON YCIYTH
PACCYUTHIBACTCS, UCXOS U3 CICIYIOMMNX CYMM:

«/lomKHOCTHOE JUII0 aJIMUHHUCTpAIlMA C y4e€TOM TpeboBaHui myHKTa 20
[IpaBun npenocTaBieHUs] CBEIECHHM, JOKYMEHTOB, MAaTEpUATIOB, COJEPXKaINXCS
B rocyJapCTBEHHBIX UH(pOPMAITMOHHBIX CUCTEMax oOecreueHus
IpaJIOCTPOUTEIHHOM NEeSATEIbHOCTH, YTBEP>KICHHBIX MOCTAaHOBJIEHUEM
[IpaButensctBa  Poccuiickoit denepannun oT 13.03.2020 No 279
«O0 uHGOPMALIMOHHOM OO0ECHEUYEHUH TIPAJOCTPOUTEILHON  JIESITEIIbHOCTHY,
B T€UCHHE 2 pabovYnX THEU CO THS PETUCTPAIIUU 3asBIICHUS:

onpeaAcsICT 06IIIPII>'I pasMEp IJIaTbl 3a HOPCAOCTABIICHHC 3allpallliBaCMbIX
CBeﬂeHHﬁ, JOKYMCHTOB, MAaTCPHUAJIOB,

HaAIPaBIIET IOJB30BATEI0 MO aAPECy 3JIEKTPOHHOM MOYTHI, YKA3aHHOMY
B 3asBJIeHWH, W (WIM) B JIMYHBIA KaOWMHET 3asBUTENS HA €IWHOM TOpTaie
yBeJloMJIeHHe 00 oriaTe MpeoCTaBICHUsS CBEIEHUMN, JOKYMEHTOB, MAaTEpUAJIOB,
B KOTOPOM COZIEpXaTcsl CBEACHHsS 00 00IleM pa3Mepe IUIaThl, pacuere U CpPOKax
omiaTel (C TPWIOKEHUEM B JJICKTPOHHOW ¢GopMe JOKYMEHTOB (KBUTAHIIMU
C PEKBU3UTAMH ), HEOOXOIUMBIX JIJISl OTLJIATHI).

Omnara  mpeaocTaBleHUs — CBEACHHWM,  JIOKYMEHTOB,  MaTepHalioB
OCYILIECTBIISIETCS 3asIBUTENIEM ITyTeM O€3HaIMYHOr0 pacyera.



B cnydasx, mpenycMOTpEeHHBIX (enepaibHbIMU 3aKOHAMH, IO 3alpocam
¢u3nyecKkux M IOPUAMYECKUX JIML MYHUIUNAIbHAs yciayra IpelocTaBsieTcs
OecriaTHO.

PexBu3uUTBI U1 BHECEHHs IUIaThl 3a IIPEIOCTABICHUE MYHHUIUMIAIbHOU
ycayru B Oe3HanuuHOM ¢opme mnpenycmorpeHbl B [lpunoxkennn Ne 3
AJMUHHUCTPATUBHOMY PETJIAMEHTY.

B cnydae oTkasa opraHa MECTHOIO CaMOYIPABJICHHS B IPEIOCTaBICHUU
MYHULUNIAUTBHOW YCIYTH 10 OCHOBAaHMUSAM, MPENYCMOTPEHHBIM IYHKTOM 2.9
HACTOAILIET0 AJMUHUCTPATUBHOTO PErIaMEeHTa, WM YIUIAThl 3asSBUTEIIEM CYMMBI
CBEpX pa3Mepa, YCTaHOBJIEHHOro al3allaMu TPETbUM, YETBEPTHIM HACTOSIIETO
NYHKTa, COOTBETCTBEHHO YIUIQU€HHAs WM W3JMIIHE VyIUIaY€HHas CyMMma,
3ayMCIeHHas B JOXOJ MECTHOro OODKeTa, MOMJICKHUT BO3BPATY 3aSBUTEINIO
(MepevynCIIeHUI0 Ha CYeT 3asBHUTENs1) B TeUYeHHE 14 JHEH co JHS perucTpauuu
3asIBJICHUS.

2.12. MakcuMalIbHBIN CPOK OXKUJAHUS B OUEPEIN NPU M0Ja4e TOKYMEHTOB,
a TaKKe NpPU MOJYYEHHH pe3yJibTaTa MPeJOCTAaBICHHUS MYHULMUIIAIbHON YCIIyTd
coCTaBJIsIeT He Oosee 15 MUHYT.

2.13.  Peructpamusi  3ampoca  (3asBJI€HHSI) O  IPEIOCTaBICHUU
MYHULIUINIATBHON YCIYrH, IMOCTYMHUBIIETO B MHCBMEHHOH (opMe Ha JIUYHOM
npuéMe 3asiBUTEINS WIK 10 MOYTE, B 3JIEKTPOHHOU (hOopMe OCYILECTBISETCS B JACHb
€ro NOCTYIJIEHUS! B aIMUHUCTPALIHIO.

[Ipuy nocTymneHMM B aJMUHUCTpAUUIO  3ampoca  (3asBJICHUS) O
PEIOCTaBICHUN MYHUIIUTAIBHON yCIYTY B MUCbMEHHOM (popme B Hepabouuil miu
Pa3AHUYHBINA 1€Hb, PETUCTPALIMS 3asIBJICHUS OCYILECTBIISIETCS B MEPBBIA padouHii
JIeHb, CIEAYIOINN 32 HepaOouuM UJTH MPa3THUYHBIM JTHEM.

2.14. MecTopacnoioKeHue TMOMEUIEHUs, B KOTOPOM IPEIOCTaBIIAECTCS
MYHHUIIMNAIbHAS ~ YCIIyTra, JOJDKHO OIPEACNAThCS € y4ETOM  MEeleXOAHOM
JOCTYITHOCTH OT OCTaHOBOK OOILIECTBEHHOT'O TpaHcmopTa. [lomelienus, B KOTOphIX
OpeOCTaBIsIeTCs] ~ MYHULMIIANbHAs ~ yciayra, g ynoOcTBa — 3asiBUTENEH
pa3MeIaroTCs Ha HUKHUX, IIPEAIIOYTUTEIIbHEE HA TIEPBBIX 3TAXKAX 3JaHUS.

[Ipuém 3asgBUTENEH OCYIIECTBISETCS B CIELHAIBHO BBIIEICHHBIX IS 3THX
Hesneld  MOMENIeHMsIX (NMPUCYTCTBEHHBIX MecTax). [IpucyTcTBeHHBIE MecTa
pasMelaoTcs B 34aHUM  QJMUHHCTpAllMd W  BKIIOYAKOT MecTa Ui
WH(OPMUPOBAHUA, OXHUJAHUS U TpUeMa 3asBUTENEH, MecTa HJs 3alOJHEHHS
3aMpocoB (3asBICHUN ).

[IpucyTcTBeHHBIEC MECTA B AMUHHUCTPAIIUN O00PYAYIOTCS:

IIPOTUBOIIOKAPHOM CUCTEMOW U CPEICTBAMU ITOKAPOTYIIEHUS,

CUCTEMOM ONOBEIIEHUS O BOSHUKHOBEHNHN YPE3BbIYAHON CUTYALUH;

CHUCTEMOU OXPAHBI.

Bxonpl ¥ BBIXOIBI M3 MOMEILIEHUH OOOpYAYIOTCS COOTBETCTBYIOLUIUMU
yKa3aTeJsIMH C aBTOHOMHBIMHM UCTOYHHUKAMH OecriepeOONHOro MUTaHusl.

Mecra oxuJaHus JTOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCJIOBUSAM ISt
3asBUTEICH M ONTUMAJIBHBIM YCIOBUSIM pPAa0OOTHI JOJKHOCTHBIX JHIl. MecTa
OKWJaHUA B O4YEpEeIM Ha MPEIOCTABIECHUE WIM TOJy4€HHE JOKYMEHTOB
000pYIYIOTCS CTYJBSIMH, KPECEIbHBIMU CEKIUAMHU, CKaMbsiMU (OaHKETKaMu).



KomuuecTBo MecT okugaHus onpenemnsercss ucxoas u3 GakTUIecKON Harpy3ku U
BO3MOYKHOCTEW JJI1 UX Pa3MEIICHUs B 31aHUHU, HO HE MOXKET COCTaBIATh MeHee 10
MecT. B Mecrax OXugaHUsi OpPraHM3yeTcsl NpeABApUTEIbHAs AUCTAHIIMOHHAS
3alUCh 3aMHTEPECOBAHHBIX JIMI[ HAa NPUEM MO BOMNPOCAM MPEIOCTABICHUS
MYHUIIUTIAIBHON YCIYTH 10 Tesne(oHny.

Mecra a1 3amoJHEHUs! 3alpocOB (3asBJIECHUN) OOOPYAYIOTCS CTYJbIMH,
cTonamu (CToMKamMu) W 00eCIeunBarOTCs OOpa3laMy 3aroJHEHUS JOKYMEHTOB,
uH(popMalKell O NepedyHe JTOKYMEHTOB, HEOOXOAMMBIX IS TMPEAOCTaBICHUS
MYHUIIUITAILHOW YCJIYTH, OJJaHKaMHu 3alpocoB (3asBJIICHUN) U KaHIEIIPCKUMU
NPUHAJICKHOCTSIMU.

Mecta  uH@OpMUpOBaHMS, TpeIHA3HAUYCHHbIE I  O3HAKOMJICHUS
3asgBUTENE € MH(DOPMAIMOHHBIMU  MaTepuajaMud O  [PeIOoCTaBICHUU
MYHULIMNIAIBHON  yCIYyrH, OOOpPYAYyIOTCS HH(DOPMALMOHHBIMM CTEHAAMH, Ha
KOTOPBIX pa3MelniaeTcss WHdpopMaius, ykazaHHas B myHkTe 1.3.11 HacTosiiero
AJIMUHUCTPATUBHOIO PErJIaMEHTA.

Bxonpl B momemieHuss 0OOpYAyIOTCS NaHAyCaMH, pPACIIUPEHHBIMHU
IpOXOJaMy,  TO3BOJSIIOMIMUMH  00ecreyuTh  OeCHpensTCTBEHHBIA  JIOCTYII
VMHBAJIMOB, BKJII0Yasi HHBAJIMOB, HCIIOJB3YIOIIUX Kpecaa-KosICKh. LleHTpanbHbIi
BXOJl B TOMEMICHUS 00opyayeTcss WHGOPMAIMOHHOW TaONMMUKOW (BBIBECKOM),
COJEp)KaIlled  COOTBETCTBYIOIIEE  HAMMEHOBAHHME, C  HCIIOJIb30BAaHUEM
YKPYITHEHHOT'0 WpHU(Ta U MIIOCKO-TOYEYHOro mpudTa bpaiins.

[Ipn HanmuuuuM 3aKIOYEHUS OOIIECTBEHHOW OpraHU3allid HWHBAIU]IOB
0 TEXHUYECKON HEBO3MOXKHOCTH 00€CTeueHUs JOCTYIMTHOCTH MOMEIIEHUN (31aHMsT)
JUIslT MHBIKWJIOB HA CIEUUAIbHO TMOJATOTOBIEHHOIO COTPYAHUKA YUYPEKICHUS
(opranuzanuu), B KOTOPOM TPEAOCTABISIETCS  MYHHIMINAJIbHAs  yCIyra,
aJIMUHUCTPATUBHO-PACTIOPSAIUTEIHHBIM ~aKTOM BO3JIaraeTcsi OO0S3aHHOCTh  TI0
OKa3aHUIO CHUTYAallMOHHOM TIOMOILIM WHBAaJUAAM BCEX KaTeropuid Ha BpeMs
MPEIOCTABICHUSI MYHUIIMTIATBHON YCIIYTH.

JI1s MHBAJIMIOB MO 3pEHUI0 00ECIeYnBaeTCs NyOJIMpPOBaHUE HEOOXOIUMOMN
JUTSL O3HAKOMJICHUS 3pUTENbHONU MH(GOPMAIINK, a TaKXKe HAJMKUCEH, 3HAKOB U MHOU
TEKCTOBOU M Tpaduueckort nHPpoOpMaIuyu 3HAKaMHU, BBHITTOJTHEHHBIMY YKPYITHEHHBIM
mpudrom u penbedHO-ToUeUHBIM HIpudTOM bpaiinsa. i1 nHBaNIKMIOB MO CIyXY
oOecrieyuBaeTcss AyOIMpOBaHHE HEOOXOIUMOW MJii O3HAKOMJIEHUS 3BYKOBOM
uH(pOpMaIuu TEKCTOBOM U rpaduyeckoit nHpopmanueii (6erymien CTpoKoii).

2.15. TlokazartenssMu  JOCTYMIHOCTH W  KayecTBa  MPEIOCTaBJICHUS
MYHUIMOAIBHON YCIIYTH SIBJISIFOTCSL:

- KOJMYECTBO B3aUMOJACUCTBUN 3adBUTENA C JODKHOCTHBIMHU JIULAMU
QIMUHUCTPALIMK TPU  MPEIOCTABICHUM MYHHUIMIAIBHOM  YCIYIM U HX
MPOJOJDKUTEIBHOCTD;

- JIOJsl CIy4aeB NPEAOCTABICHUS MYHHIUIAIBLHON YCIYTM C HapylIEHUEM
YCTAHOBJIEGHHOTO CpOKa B OOIIEM KOJMYECTBE MCIOJIHEHHBIX 3asBICHUNA O
PEIOCTABICHUN MYHULIUTTAILHON YCIYTH;

- jgong  Kano® 3asBUTENEH, MOCTYNMBIIMX B THOpSAKE J0CYIeOHOrO
00>KaJIOBaHMs PENICHHUM, TPUHUMAEMBIX B XO/I€ MPEAOCTABICHUS MYHUITUTIATHHON
yCIYTH, U JeUCTBUN (0e37eHCTBUI) HOJDKHOCTHBIX JIMI] B OOIIEM KOJIUYECTBE



oOpallleHHii 10 BOIpOcaM MPeI0CTABICHHUS] MyHULIUITAILHON YCIYTH;

- JIoJI1 HApYLIEHWM MCIOJHEHUS HACTOSAUIET0  AJMUHHUCTPATHUBHOIO
perjamMeHTa, UHbIX HOPMAaTHBHBIX MPAaBOBBIX AKTOB, BBIBICHHBIX MO PE3YJIbTaTaM
IPOBEJCHUSI KOHTPOJIBHBIX MEPOIPHUATUNA B COOTBETCTBUM C pasznenom 4
HACTOSIIETO ~ AJMUHUCTPAaTUBHOIO  perjaMeHTa, B  O0IIEM  KOJIUYECTBE
UCIIOJIHEHHBIX 3asIBJICHUI O MPEI0CTABIEHUN MYHUIIUNIATbHBIX YCIIYT;

- CHIKEHUE MaKCUMaJbHOIO CpOKa OXKHMJAHHsS B OYEpend Ipu Iojaye
3anpoca (3asBJICHUS) U MOJYYEHUU Pe3yJibTaTa Mpea0CTaBICHUs MyHUIUIATbHON
YCIIYTH.

2.16. Undopmarnus 0 mpeaocTaBiasieMOl MYHUIUMNAIBHON yciyre, (GopMbl
3arpocoB (3asiBJCHUIN) MOTYT OBITh MOJIYYE€HbI C UCIIOIb30BAHUEM PECYPCOB B CETU
WNurepHer, ykazanHbIXx B TnyHKTe 1.3.3 Hacrosdmero AJIMUHHACTPATUBHOIO
perijameHTa.

2.17. 3anpoc (3asBIE€HUE) U JTIOKYMEHTBI, MPETyCMOTPEHHBIE MYHKTOM 2.6
HACTOAIIEr0 AIMUHUCTPATUBHOTO PETJIaMEHTa, MOT'YT OBITh TIOJJaHbI 3aIBUTEJIEM B
aIMUHHUCTPALMIO JIMYHO, JMOO C  HCIoNb30BaHMEM EnuHoro moprana
rOCYIApCTBEHHBIX U MYHULMIIAJIBHBIX YCIyr, win Iloprana rocynapCTBEHHBIX H
MyHULUNAIbHBIX ~ ycryr Camapckod oOnactu, wWiM O(UUIHMATBHOrO caiiTa
aIMUHHUCTpAlMM JUOO dYepe3 JOMKHOCTHBIX s MOL[, ¢ xotopeiMu y
aMUHUCTPALMH 3aKJIFOUYEHBI COIVIAIEHUS O B3aUMOJCHCTBUN.

[IpenocTaBneHrne MyHULMIIAIBHON YCIYrHM B 3JEKTPOHHOM (opme, B TOM
qyclie Iojaya 3asBUTEJIEM 3asBJICHUS W JIOKYMEHTOB WJIM 3asBJIECHUS 00
AJIEKTPOHHOM 3alliCU B AJIEKTPOHHOM (popme ¢ ucnonb3zoBanueM EnnHoro noprana
rOCY/IApPCTBEHHBIX U MYHUUMIAIBHBIX YCIYT, OCYIIECTBIIETCA B COOTBETCTBUHU C
3aKkoHoarenbcTBOM Poccuiickoit denepanun u 3aKoHOAATENbCTBOM (CaMapcKoit
obomactu. CocTaB  aJMUHUCTPATUBHBIX HPOUEAYp, MPEJOCTaBISEMBbIX B
AJEKTPOHHOM BHJE, a TaKXKe ACHCTBUI 3asBUTEIIS MO MOJTYYEHUIO UH(POPMALIUU O
IPEIOCTABICHUM MYHULMIIAJBHOW YCIYrM B 3JEKTPOHHOM BHJIE OIPENEISETCS B
COOTBETCTBUH C COAEP)KAHMEM  OTallOB I[EPEXOJa HAa  MPEIOCTABIICHHE
MYHHUIMIIAIBHON YCIYTH B 3JIEKTPOHHOM BHJE.

I11. CocTaB, mociie10BaTeJIbHOCTh U CPOKH BbINOJHEHUS] A/AMUHUCTPATUBHBIX
npoiueayp, TpedoBanusi K MOPSAAKY UX BbINOJTHEHHUS, B TOM YHCJIe
0COOEHHOCTH BbITIOJIHEHUSI AIMUHUCTPATHBHBIX MPoLeaypP
B YJICKTPOHHOU (popme

3.1. [IlpemocraBieHne MYHUIMIAIBHON yCIYyrd BKIIOYaeT B  ceOs
CJIETYIOIINE aIMUHUCTPATUBHBIC TTPOLIETYPHI:

- mnpuéM 3agBICHUS W HMHBIX JOKYMEHTOB, HEOOXOMMMBIX  JIS
PEIOCTABICHUS MYHUITUTIATBHON YCIIYTH, TIPH JIMYHOM OOpAIleHUH 3asBUTEIIS;

- IMpUeM JOKYMEHTOB MpH OOpallleHUW IO TouyTe JIMOO B IJIEKTPOHHOM
dopme;

- TMpueM 3asBJICHUS W HMHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTaBICHHS MYHHUITUTIATBHON yCIIyTH, Ha 6aze MOIL];

- (hopMUpOBaHKE U HAMIPABICHUE MEKBETOMCTBCHHBIX 3aITPOCOB;



- TPUHATHE PEIICHUS O MPEIOCTABICHUU MYHUIMIAIBHON YCIyTH WK 00
OTKa3e B €€ MPeI0CTaBICHUU 1 BblJjaua (HapaBJICHHUE) 3aIBUTEIO TOKYMEHTOB.

biok-cxema agMUHHUCTPAaTUBHBIX Ipouenyp npuseneHa B [lpunoxenun Ne 4
K HacToseMy AJMUHACTPAaTUBHOMY PETJIAMEHTY.

[Tpuém 3asBIeHUS M UHBIX IOKYMEHTOB, HEOOXOAUMBIX JIJISl TPEAOCTABIICHUS
MYHUIIUTAIBHON YCIYTH, TIPU JIMYHOM OOpaIlleHUH 3asiBUTEIIS

3.2.  OcHoBanuem (topuguyeckuMm  ¢GakTOM) Hayajga  BBIMOJHEHUS
QIMUHUCTPATUBHOW  TIPOIEAYphl  SABJSIETCS ~ OOpaileHue  3asgBUTEN 34
NPEIOCTaBICHHEM  MYHUIMIIAJBHOM  YCIYTM B QJAMUHHCTpAIMIO  C
COOTBETCTBYIOIIUM 3aliPOCOM (3asBJICHUEM) U JOKYMEHTAMH, HEOOXOIUMBIMHU IS
MIPEIOCTaBICHUS MYHUITUTIATHHOU YCIIYTH.

3.3.  JOMKHOCTHBIM JIUIIOM, OCYLIECTBISIOIIMM aJAMUHUCTPATUBHYIO
MIPOLIEYPY, SBISETCSA NODKHOCTHOE JIMIIO0 aJIMUHUCTPAIUH, YITOJIHOMOYEHHOE Ha
MpHUeM 3arpoca (3asBJICHHs) U JOKYMEHTOB JIJIS MPEOCTABICHUS MYHUITUTIATHHON
yclyra (najnee — JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpHEM 3alpoca u
JIOKYMEHTOB).

3.4. JomKHOCTHOE JIUIIO0, OTBETCTBEHHOE 3a MPUEM 3allpoca U JOKYMEHTOB:

1) ocymiecTBISIET MpUeM 3amnpoca (3asBJICHUS) U JJOKYMEHTOB;

2) mpoBepseT KOMIUICKTHOCTh MPEJCTABICHHBIX 3asBUTEJIEM JTOKYMEHTOB,
ucxoAs u3 TpeboBaHWl mnyHKTa 2.6 AJMUHUCTPATUBHOIO pErjiaMeHTa, |
(dbopMUpYET KOMIUIEKT IOKYMEHTOB, MPECTABIICHHBIX 3asIBUTEIIEM;

3) peructpupyer 3ampoc (3asBJICHUE) B JKypHaJE PErHCTPAllMU BXOASIIUX
nokymeHToB. [loj perucrpanueii B )xKypHaje perucTpaiuy BXOASIINX JTOKYMEHTOB
MOHMMAETCsl KaK perucTpaiusi 3ampoca Ha OyMaXHOM HOCHUTENe, TaK |
perucTpanuss B HCIOJB3YeMOW B aIMHUHHCTPAIlMU CHUCTEME DJIEKTPOHHOTO
JIOKYMEHTO000pOTa, O0ECIEeYMBAIOINICH COXPAHHOCTh CBEICHUU O PETUCTPALNH

JIOKYMEHTOB.
3.5. Eciu npu mnpoBepke KOMIUIEKTHOCTH IPEACTABICHHBIX 3asiBUTENIEM
JOKYMEHTOB,  HCXOAs W3  TpeOoBaHMM  TyHKTa 2.6  HACTOAIIETO

AJIMMHHCTPAaTHUBHOTO PErJIaMeHTa, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 IpPUEM
3ampoca ¥ JOKYMEHTOB, BBISBIISIET, UTO JIOKYMEHTHI, IPEACTABICHHbIE 3asBUTENIEM
Ui TIOTMYYEHHUs] MYHUIIMIAIBHOM YCIyrM, HE COOTBETCTBYIOT YCTaHOBJICHHBIM
HACTOSIIIUM AJIMHUHHCTPATUBHBIM PETIaMEHTOM TPEOOBAHUSM, OHO YBEIOMIIIET
3afBUTENSl O IME€peYHe HEJOCTAIoIIUX JOKYMEHTOB M IIpeJiaraeT IOBTOPHO
oOpaTuThCs, COOpaB  HEOOXOAUMBIM  MakeT  JoKymMeHTOB. Ilpu  »ToMm
HENpEACTAaBIICHUE 3asBUTEIEM JOKYMEHTA, MOATBEPKIAIOIIET0 BHECEHHUE ILIAThI
3a TMPEIOCTABICHUE MYHUIIMNAIBHON YCIyTH, HE SBISETCS MPEMSITCTBUEM s
preMa U perucTpaly 3asiBICHUs 3asiBUTEIS.

B caywyae oTkasza 3asgBuTens OT JOpaOOTKU JOKYMEHTOB, IOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM 3alpoca W JOKYMEHTOB, MPUHUMAET JTOKYMEHTHI,
oOpamiass BHMMaHuE€  3adBHUTENs, 4YTO  yKa3aHHblE  HENOCTAaTKU  OyayT
IPENATCTBOBATh MPEAOCTABICHUIO MYHUIIUTIATIBHON YCIIYTH.

[Ipu >kxemaHWM 3asBUTENS YCTPAHUTHh NPEMATCTBUSA, TMpEpBaB IMOAavYy



JOKYMEHTOB, JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPUEM 3ampoca u
JOKYMEHTOB, BO3BPAILAET JOKYMEHTHI 3asIBUTEIIO.

MakcUMaIbHBIM ~ CPOK  BBIIOJHEHUA  JACHUCTBHM, IPEAYCMOTPEHHBIX
HACTOSAILUM ITYHKTOM, COCTaBJISI€T 15 MUHYT.

3.6. MakcuMaJIbHBI CPOK BBINOJIHEHUS AJMUHHUCTPATUBHOW IPOLEYPHI,
MPEAYCMOTPEHHOW MYHKTOM 3.4 AIMHHMCTPATUBHOTO PErilaMeHTa, COCTaBJsIeT 1
pabouuii AeHb.

3.7. Kpurepuem NpUHATUS pEIICHUS SBISCTCS HAIUYME 3asBICHUA U
JOKYMEHTOB, KOTOPBIE 3asBUTENb JOJDKEH MPEACTABUTh CAMOCTOSTEIBHO.

3.8. Pe3ynpTraToM aAMUHUCTPATHUBHOW NPOLEAYpPHl SBISETCA MPHUEM
JNOKYMEHTOB, MPEJCTABICHHBIX 3asIBUTEIIEM.

Cnoco0Oom (pukcanuu pe3yabTaTa aAMUHUCTPATUBHON MPOLEAYPHI SBISETCS
peructpauusi 3amnpoca (3asdBJIEHHA) B OJKypPHAJIE PErHCTPAlUHd  BXOMSIIHAX
JOKYMEHTOB.

[TpueM nOKYyMEHTOB MPH OOPAICHUH 110 TIOYTE TUOO B NIEKTPOHHOM Qopme

3.9. OcHoBanueM (ropuanyeckuM (HakToM) JUId Havana aJMUHUCTPATUBHOU
MPOLEAYpPHI, SBISETCS TMOCTYIUIEHHE B aJAMHHHCTPAIMIO IO IModYTe JMOO B
ANIEKTPOHHOM (¢opMe ¢ MOMOUIbI0 aBTOMATHU3UPOBAHHBIX HH(POPMALMOHHBIX
CUCTEM 3asBJICHUS O MPEJOCTaBICHUN MYHULIMTTAIbHON YCIIYTH.

3.10. To/KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM 3apoca U JOKYMEHTOB:

1) peructpupyeT TMOCTYNUBIIMK 3amnpoc (3asBJICHUE) B JKypHaJe
perucTpanuu BXoIAIuX JOKYMEHTOB;

2) mpoBepsieT KOMIUIEKTHOCTh MPEJCTABICHHBIX 3asBUTEJIEM JIOKYMEHTOB,
UCXOJII M3  COOTBETCTBEHHO  TpeOoBaHUW  myHKTa 2.6  HACTOSIIETO
AJIMUHHUCTPATUBHOTO peErJIaMeHTa, U (OPMHUPYET KOMIUIEKT JIOKYMEHTOB,
MPEICTaBICHHBIX 3aBUTEIIEM;

3) yBemomJisgeT 3asBUTENA 1O TedepoHy OO MOArOTaBIMBACT,
MOJIMUCHIBAET U HAMPABIIAET 3aBUTEIIO MO OUTE HA OyMa)XHOM HOCHUTEIE JIN0OO B
ANEKTPOHHON (opme (IpU HATMYMKU SJIEKTPOHHOTO ajpeca) YBEAOMIICHHE O
perucTpaiuu 3amnpoca (3asBJIeHUs ) O TPEIOCTABICHUA MYHULIUTIAILHON yCIIyTH 110
dopme cornacHo [Ipunoxenuto Ne 5 Kk ATMUHUCTPATUBHOMY peryiaMeHTy. Bropoii
HK3EMILISIP YBEAOMJIICHHS Ha OyMa)XHOM HOCHUTEJIE XPAHUTCS B IMUHUCTPAIUH.

3.11. MakcuMallbHbI CpPOK aJIMHHUCTPATUBHOM MPOIEAYpPbl HE MOMKET
npeBbIaTh 1 pabounii 1E€Hb.

3.12. Kpurepuem nNpuHATHAS PEMIEHUS SABIKIETCS HAJIWYHME 3ampoca
(3asiBeHUs1) W (MIM) JOKYMEHTOB, TMPEJACTAaBIEHHBIX [0 TMo4YTe, JIMOO B
AJIEKTPOHHOU (hopme.

3.13. Pe3ynbratoM agMHUHUCTPATHUBHON MPOLEAYpPHl SIBISETCS MPUEM
JOKYMEHTOB, ITPEICTABJICHHBIX 3asBUTEIIEM.

Cnocobom (ukcanuu pe3yapTaTa aAMUHUCTPATUBHOMN MPOLIEYPHI SIBISIETCS
peructpaiusi 3amnpoca (3asBIEHUs) B OJKypHaJle PETUCTPAllMA  BXOJISAIIUX
JOKYMEHTOB, YBEJOMJICHUE 3asIBUTEISL.



[Tpuem 3asiBICHUS] M UHBIX IOKYMEHTOB, HEOOXOAUMBIX JIJISl TPEAOCTABICHUS
MYHHUIIMTIAIBHON yciIyTH, Ha 6a3e M DI

3.14. OcHoBanueM (ropuaudeckuM (akToM) JJisi IpUeMa JOKYMEHTOB Ha
O6aze M®II, sBnsercs oOpailieHHe 3asgBUTENSI C 3aMpocOM (3asiBICHUEM) H
JOKYMEHTaMH, HEOOXOJIUMBIMU JJI MPEIOCTaBICHUS MYHULUNAIBLHON YCIYTH, B
MO®II.

3.15. Corpymauk MODILI, OTBETCTBEHHBIM 3a IPUEM M PETUCTPALHIO
JIOKYMEHTOB, YTOUYHSET npeameT oOpamienus 3asutenss B M®L[ u mposepser
COOTBETCTBHUE HCIIPALINBAEMOM MYHULMIAIbHOU yCIyry IIEPEYHIO
PEIOCTABISIEMBIX TOCYAAPCTBEHHBIX M1 MYHULIMITAJIHBIX YCIyT Ha 6aze MOII.

3.16. Ilpm mnonydeHuu 3ampoca (3adBJE€HHS) O NPEIOCTABICHUU
MYHULIUNAIBHOW  yCcAyru W (MIM)  JAOKYMEHTOB,  HEOOXOOUMBIX IS
IPENOCTABICHUS MYHULUIIAIBHOW YCIIYTH, MO TOYTE, OT Kypbepa WIH DKCIpPECC-
o4TOU cOTpyAHUK M®PLI, OTBETCTBEHHBIN 32 IPUEM U PETUCTPALMIO TOKYMEHTOB,
PETUCTPUPYET 3aIPOC (3asiBIECHUE) B DIEKTPOHHOM K YpHAJE.

3.17. Corpynauk MOI], OTBETCTBEHHBI 3a NPUEM M PETUCTPALUIO
JOKYMEHTOB, IIpY IIOJYYECHHM 3a8BJICHUS O IPEAOCTABICHUN MYHHUIMIAIBHON
yCIIyry ¥ (W) JOKYMEHTOB I10 IOYTE, OT Kyphepa WM IKCIPECC-TIOUTOM:

- mepedaeT 3ampoc (3asBieHHE) M (WIKM) JTOKYMEHTHI COTpyAHUKY MOII,
OTBETCTBEHHOMY 3a JOCTaBKY JOKYMEHTOB B aIMUHHUCTPALIHIO;

- COCTaBJIIET M HAIpaBIECT B aApEC 3asABUTEN PACIUCKY O IpUEME IaKeTa
JNOKYMEHTOB coryiacHo IIpuioxxenuto Ne 6 Kk AIMUHUCTPaTUBHOMY PETJIAMEHTY.

3.18. Ilpu HemocpenacTBeHHOM oOpareHuu 3asButesnss B M®L] corpynHuk
MOII, OTBETCTBEHHBIM 3a MNPUEM W PETUCTPALUIO JTOKYMEHTOB, IPOBEPSET
KOMIUIEKTHOCTh JOKYMEHTOB B COOTBETCTBUM C TpEOOBAHUSIMHU IyHKTa 2.6
HacToOSAEro  AJMHUHUCTPATHBHOTO  perjiaMeHTta. Ecium  mpencraBlieHHBIE
JOKYMEHTBl HE COOTBETCTBYIOT TpeOOBaHHUAM TMyHKTa 2.6 HAaCTOAIIErO
AJIMUHUCTPAaTUBHOIO periiaMeHTa, corpyaHuK M®PILI, OTBETCTBEHHBIN 3a IPUEM U
PETUCTPALIMIO JTOKYMEHTOB, PAa3bsCHSIET 3asBUTEIIO COJNEPKAHUE HENOCTATKOB,
BBISIBJICHHBIX B IIPEICTABJICHHBIX JOKYMEHTAaX, W MpeaIaracrT ¢ COrJacus
3asBUTENSL YCTPAaHUTh HeAocTarku. [Ipu 3TOM HempencraBieHUE 3asiBUTENEM
NOKYMEHTa, TOATBEPXKJAOLIET0 BHECEHME IUIAThl 32  IPEAOCTABIECHUE
MYHULIANIAIBHOW YCIYTH, HE SIBISAETCS MPEMSATCTBUEM UL IIPUEMA U PETUCTPALIMHU
3asIBJICHUSI 3aIBUTEIS.

[Ipn cornacum 3asBUTENSI YCTPAHUTH BBIABICHHBIE HEIOCTATKU COTPYIAHUK
M®II, OTBETCTBEHHBIN 3a MIPUEM U PETUCTPALIMIO IOKYMEHTOB, MPEPHIBAET NPUEM
U PErucTpaluilo JAOKYMEHTOB M BO3BpAllaeT HMX 3asABUTEII0 U1 YCTPAHEHUs
BBISIBJICHHBIX HEJTOCTaTKOB.

IIpn Hecornmacum 3asBUTEN  YCTPaHUTh  BBIABJICHHBIE  HENOCTATKU
corpyaHuK MOILI, OTBETCTBEHHBIM 3a NPUEM U PETUCTPALMIO JTOKYMEHTOB,
pa3bACHAET, YTO YKa3aHHOE OOCTOSITENHCTBO MOYKET CTaTh OCHOBAHUEM IS OTKa3a
B [IPEJOCTABICHUN MYHUIIUIIAIBHON YCIIYTH.

Corpynank M®II, 0TBETCTBEHHBIN 3a TPUEM U PETUCTPALMIO TOKYMEHTOB,
perucTpupyer 3ampoc (3asBieHHE) B OJIEKTPOHHOM >KypHaje, IOCJe Yero



3asBJICHUIO MTPUCBANBACTCS MHAUBUIYaIbHBIN MOPSIKOBBIN HOMEP U 0(QOPMIISETCS
pacrucka o npueMe J0KyMEHTOB.

MakcuMalIbHBIM CPOK BBINOJHEHUs AecTBUN ycraHaBinuBaercss M®PII, HO
HE MOXET mpeBblath 50 MUHYT NpU OPEJICTABICHUU JTIOKYMEHTOB 3asBUTEIIEM
OpU €ro HemocpeacTBeHHOM oOpameHnd B M®Ll u 2 yacoB mpu MOJydeHUU
3ampoca (3asBIEHUS) O TPEJOCTABICHUM MYHUIIUMNAILHON yCIyru u (WiM)
JOKYMEHTOB I10 II04T€E, OT Kypbepa MU IKCIIPECC-TIOUTOM.

3.19. Corpymauk MODIL], OTBETCTBEHHBIM 3a NPUEM U PETUCTPALMIO
JIOKYMEHTOB, IMPUHSTHIA MPU HEMOCPEACTBEHHOM oOpaiieHuu 3asutens B MOII u
3aperucTPUPOBAHHBIN 3alpocC (3asIBJIICHUE) U MPECTABICHHBIE 3asiBUTeneM B MOI]
JOKYMEHTBI mepenaer coTpyaHuky MOILl, orBercTBeHHOMY 3a (popmMupoBaHHE
nena.

3.20. Corpymnuk MOILI, oTBeTcTBeHHBI 3a (opMHpoBaHUE Jena,
dbopMupyeTr U3 TMOCTYNMBIIMX JOKYMEHTOB Jief0 (makeT JOKYMEHTOB),
HE00XO0IMMOE /ISl MPEAOCTABJICHHUS] MYHULIMIAIILHON yclyru (nanee — Jeno), s
repeaavyu B aIMUHUCTPALUIO.

3.21. [enmo pAocTaBisieTCss B aAMHHHUCTpPALMIO COTpyAHUKOM MODI],
OTBETCTBEHHBIM 32 JIOCTAaBKY JOKYMEHTOB. MaKCHMaJbHBII CPOK BBINOJHEHUS
JAQHHOI'O  JICMCTBHsI  YCTAHABIMBACTCS  COIVIAIEHWEM  aJMHUHUCTpalMd O
B3auMozerictBuu ¢ M®ILI, HO He MOXeT mpeBbIaTh 1 pabouero JHA ¢ MOMEHTa
HETOCPEJACTBEHHOI0 OOpallleHUs 3asBUTEIS C 3ampocoM (3asBjicHUEM) U (WJIH)
nokymeHtramu B M®Il wnmm moctymienuss B M®I[ 3ampoca (3asBieHHs) O
IPEJOCTAaBICHUN MYHULMINAJIBHOW YCIYrM U (MJIM) JOKYMEHTOB IO IOYTE, OT
Kypbepa WX dKCIIPECC-TIOYTOMN.

JIOJDKHOCTHOE JIMIO aJAMUHHCTpAIMU, OTBETCTBEHHOE 3a MPHUEM 3ampoca U
JOKYMEHTOB, BblIaeT CcoTpyaHuky MOILI, orBeTcTBEHHOMY 3a JOCTaBKY
JOKYMEHTOB,  PACHUCKy O  TPUHSATUM  MNPEJICTABICHHBIX  JOKYMEHTOB.
MakcuMallbHbIM CPOK BBIMOTHEHUS IEUCTBUS COCTaBIACT 10 MUHYT.

3.22. lanpHenmee paccMmorpeHue noctynusuiero u3 MOI[ or 3asaBurens
3ampoca (3asBJICHHs]) M TPEICTaBlIEHHBIX 3asiButesieM B MOIL[ nokymeHTOB
OCYIIECTBIISIETCS aIMUHHUCTPAMEN B MOPSJIKE, YCTAHOBJIEHHOM ITyHKTamu 3.4, 3.6
— 3.8 AIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.23. Kputepuem mnpuema AOoKyMeHTOB Ha 0aze M®II sBisercs Hamuuue
3ampoca (3asBieHUs) W (WIM) JOKYMEHTOB, KOTOpbBIE 3asBUTEIb JIOJDKEH
IIPEACTABUTH CAMOCTOATEIBHO.

3.24. Pe3ynbTaTroM agMUHUCTPATHUBHOW MPOLIEAYpPbI SIBISETCA JOCTABKA B
aIMUHHCTPALIMIO 3arpoca (3asBIEHUS) U MPEACTaBICHHBIX 3asBuTerieM B MODI]
JOKYMEHTOB.

3.25. Cnocobamu (ukcanuu pe3yjapTaTa aAMUHUCTPATHBHON HpPOLEAYPHI
SBJISIFOTCSI PETUCTPALIMs MPEACTABICHHOTO 3ampoca (3asBI€HUsI) B DJIEKTPOHHOM
KypHaine, pacriucka MOPIl, BblmaHHasg 3aABUTENIO, O IIPUEME JTOKYMEHTOB,
pacnucka aJIMHHHCTPAMd O TMPUHATAU MPEACTABICHHBIX JIOKYMEHTOB IS
NIPEIOCTABICHUS MYHUIIMTIATBHON YCIIYTH.

(DOpMI/IPOBaHI/IC 1 HaIIpaBJICHUEC MCKBCAOMCTBCHHEIX 3aIlIpOCOB



3.26. OcHoBanueMm (fopuaudeckuM (akTOM) Hayalia BBITOJHEHUS
aIMUHHUCTPATUBHON  MPOIEAYpPbl  SIBISETCS  HENPEJCTABICHUE  3asBUTEIIEM
JOKYMEHTa, VYKa3aHHOrO B IyHKTe 2.7 HacTodmero AJIMUHUCTPATUBHOTO
periamMeHTa, M OTCYTCTBHE COOTBETCTBYIOIIErO JOKyMeHTa (HMH(opmaluu,
coJiepKaliencsi B HEM) B PacloOpsDKEHUU aJMUHUCTpAIlMU, a TaKXKe HCTCUCHUE
HEJEIBbHOTO  CpPOKa CO  JHA  TOJYYEHUs  3asBUTEIEM  YBEIOMIICHMUS,
MPEAYCMOTPEHHOT0 TOANTYHKTOM 4 myHKTa 3.37 HACTOAIIET0 AJIMUHUCTPATUBHOTO
peryiaMeHTa.

3.27. JIOMAKHOCTHBIM JIMIIOM, OCYILECTBIISIIOIIUM aIMUHUCTPATUBHYIO
IPOLEYPY, SABISAETCS NOJKHOCTHOE JIMIIO aAMUHHUCTPALMM, YIIOJHOMOYEHHOE Ha
dbopMUpoBaHME U HaNpaBJIECHUE MEXBEIOMCTBEHHBIX 3ampocoB (manee —
JOJDKHOCTHOE JIMIIO, YIMOJMHOMOYEHHOEe Ha (OPMHUPOBAHWE W HAMPABJICHUE
MEXBEJJOMCTBEHHBIX 3aIPOCOB).

3.28. B caywae, eciaum 3asBuTedIeM HE OBUT MPEACTABICH JOKYMEHT
(undopmanusg), TMOATBEPXKIAIOUINI BHECEHHWE IUIaThl 3a MPEIOCTaBICHHE
MYHUIIUTAIBHON YCIYTH, JOJKHOCTHBIM JIUIIOM BBISCHSIETCS, ObLIa JIM OMJIauyeHa
MyHHUIIMOANbHAS yClyra 3asBHUTENIEM (IONy4aTeleM MYHHULIMNAIBHOM YCIIYTH), B
['ocymapcTBeHHON ~ MH(POPMAIMOHHOW  CHUCTEME O TOCYIAapCTBEHHBIX W
MYHULUNAIBHBIX  IUIaT€kaX. B ciayyae  HEBO3MOXHOCTH  IOJIYYEHHS
COOTBETCTBYIOLIEH MH(popManuu B I'ocynapcTBeHHONW MH(DOPMALMOHHOW CUCTEME
O TOCYHApCTBEHHBIX M MYHULIHMNAIbHBIX IIATEKAX JOJDKHOCTHBIM JIUIIOM
roroButTcss u HarpaBisiercss B Y®K 3anpoc o mpepocraBieHuu uHGOpMAIUU O
(dakte ymnartel 3asBHUTENeM (MOJydaTeldeM MYHULMUIAIBLHOM YCIIYTH) IJIAThl 3a
MYHULUMATBHYIO YCIIYTY.

3.29. HanpaBneHue 3ampoca B NPEAYCMOTPEHHBIM B NyHKTe 3.28
HACTOSIEr0 AJMUHHUCTPATHBHOIO PETNIAMEHTAa OPraH OCYIIECTBISIETCS 4Yepes
CUCTEMY MEXKBEIOMCTBEHHOI' O 3JIEKTPOHHOI'O B3aUMOJICHCTBUSL. B
VCKIIFOUUTENBHBIX CIIy4asX JOIMYCKAETCS HAIpPaBJIECHUE 3alpOCOB M IIOJIYyYEHHE
OTBETOB Ha 3THU 3alPOCHI NOCPEICTBOM MOUYTOBOM CBSI3H.

[IpenenbHbIl CPOK 1JIsi MOATOTOBKM M HAMPABJIEHUS MEKBEIOMCTBEHHBIX
3alpOCOB B COOTBETCTBMU C HACTOAIIMM IYHKTOM U nyHktamu 3.31 u 3.32
HACTOAIIEr0 AJMUHUCTPATUBHOTO PErJIaMEHTa COCTaBIAET 3 paboyux JHS CO JIHS
PErUCTpALINU 3asIBJICHUS.

3.30. IlpenenpHbId CPOK IJII OTBETOB HAa MEXBEIOMCTBEHHBIE 3aIlPOCHI
COCTaBJsIET 5 pabouyux JHEW CO JIHS MOCTYIUICHHS 3alpoca B COOTBETCTBYIOIIHIA
opras.

UcnpammBaemass uapopmanust U (WIM) JTOKYMEHTHI TPEAOCTABISIOTCS B
MOpsiIKEe, YKa3aHHOM B TEXHOJIOTMYECKOW  KapTe  MEKBEJOMCTBEHHOIO
B3aUMOJICUCTBUS MYHHUIIUNIATILHON YCIYTH.

3.31. HampaBneHue MeXBEJOMCTBEHHOTO 3ampoca B OyMakKHOM BHUJE
JIOIYCKAETCS TOJBKO B ClIydae HEBO3MOXKHOCTU HAMPABJICHUS MEXBEIOMCTBEHHBIX
3aMpoCcoOB B JJICKTPOHHOW (opMe B CBS3M C TOATBEPXKICHHOH TEXHHYECKON
HEIOCTYITHOCTBIO HUJIM HEpaOOTOCHOCOOHOCThIO BEO-CEPBHUCOB aIMUHUCTPALIUU



00 HepabOTOCIOCOOHOCTRI0 KAaHAJOB CBSI3M, OOECIEYMBAIOIIMX JIOCTYH K
CepBUCaM.

3.32. HampaBneHue MexBEIOMCTBEHHOTO 3ampoca Ha OyMakHOM HOCHUTENIe
JOJKHOCTHBIM JIULIOM OCYIIECTBIISIETCS OJHUM U3 CIAEAYIOIINX CIIOCOOOB:

MOYTOBBIM OTITPABJICHUEM;

KypbepoM, O] PACIIHCKY.

B nanHOM ciyyae MEXBEIOMCTBEHHBIM 3allpoc JOJDKEH COAEepXkaThb
CJIEIYIOIINE CBEACHUS:

1) HamMeHOBaHWE ATMUHUCTPAIUH, HAIMPABISIONIETO MEKBEIOMCTBEHHBIN
3aIpoc;

2) HaMMEHOBaHHME OpraHa, B  aJpec KOTOPOTrO  HAMpPaBISIETCS
MEKBEOMCTBEHHBIN 3aIpOC;

3) HaMEHOBaHHE MYHULUIAILHON YCIYTH, JUJISl MPEIOCTaBICHUSI KOTOPOU
HEO0OXOAMMO IPEICTaBICHUE JOKYMEHTOB U (W) HHPOPMAIIHH;

4) ykazaHue Ha IMOJIOKEHHS HOPMATHBHOI'O IPABOBOIO aKTa, KOTOPHIM
YCTaHOBJICHO TPECTaBICHUE HOKYMEHTOB M (W) WHGOpPMAIUUA, HEOOXOIUMBIX
JUTS TIPEJIOCTABIICHUS MYHULIUITAILHON YCIIYTH, U YKa3aHUE Ha PEKBU3UTHI JAHHOTO
HOPMATHUBHOTO MTPABOBOT'0 AKTa;

5) cBeaeHus, HEOOXOAMMBIE JUIA MPEACTABICHUS JOKYMEHTOB U (WJIM)
uH(OpMaIINK, YCTAHOBICHHBIE AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

6) KOHTakTHasg  uWHopMalMs  JUII  HampaBJIeHUs  OTBETa  Ha
MEKBEIOMCTBEHHBIH 3a1pOC;

7) nata HapaBJIEHHs] MEKBEJOMCTBEHHOTO 3apoCa;

8) dammimsa, WM, OTYECTBO W JAODKHOCTH JIMIIA, TMOATOTOBHUBIIETO U
HaNpaBUBLIETO MEXBEIOMCTBEHHBIH 3allpoc, a TakKe HOMEp ClIy)KeOHOro
TenedoHa u (WIK) aapec dISKTPOHHON MOYTHI JAHHOTO JIMIIA JIJIST CBS3H.

3.33. Kpurepuem NpuHATHS PEUICHUS O HAPABICHUH MEKBEIOMCTBEHHBIX
3allpOCOB SIBJIETCA OTCYTCTBHE B PACHOPSDKEHHUU aJIMHMHHUCTpAIMM JOKYMEHTa
(uadopmalu, CcojaepKalleics B HEM), NPEIYCMOTPEHHOro IMyHKTOM 2.7
HACTOAIIET0 AIMUHUCTPATUBHOTO PETJaMEHTa.

3.34. Pe3ynpTaroM aJIMHHUCTPAaTUBHOM MpOLIEAYPHI SBISETCS HAIUYUE
NoKyMeHTa (MH(oOpMaluu), MOJIYYEHHOIO B pe3yjbTaTe MEXBEAOMCTBEHHOIO
UH(OPMAIIMOHHOTO B3aUMOJIEHCTBHUSI.

CrniocoboM (uxcauu pe3yabTara aIMUHUCTPATUBHOMN MPOLEAYPHI SBISETCS
peructpaiusi OTBeTa U3 opraHa, MpelyCMOTPEHHOTO B MyHKTE 3.28 HACTOSIIETO
AJMUHUCTPATUBHOTO PETJIaMEHTa, HAa MEKBEJOMCTBEHHBIH 3ampoc.

[TpunsaTHE pemeHus 0 NpeJoCTaBICHUN MYHUIIMIIAIBHOM YCIIYTH UK 00 OTKa3e B
e€ MPeOCTaBICHUH U BblJjaya (HalpaBJICHUE) 3asBUTEIIO0 TOKYMEHTOB

3.35. OcHoBanuem (ropuaudeckuM (HakTOM) Hayaja BBIMOJIHEHUS
aJIMUHHUCTPATUBHON TIPOIEAYPHI SBJSICTCS] HATMYKE MPEACTABICHHBIX 3asBUTEIEM
JOKYMEHTOB.

3.36. [IOJDKHOCTHBIM JIMIIOM, OCYILECTBIIIIOIIMM aJMUHUCTPATUBHYIO
IPOIIeIypY, SABJSETCS JAODKHOCTHOE JIMIIO aIMUHHUCTPAIIMH, YIIOTHOMOYEHHOE Ha



aHau3 JOKYMEHTOB (MH(pOpMAIMH), HEOOXOAMWMBIX HJs TMPEAOCTaBICHUS
MYHULUNAIBHON YCIYTH (Jajiee — T0JKHOCTHOE JIUIIO).

3.37. Ilpm mpegocTaBlI€eHUH MYHHUIUMIIAIBHON YCIYTH JOJKHOCTHOE JIMIO
COBEPILIAET CJIEIYIOUIUE aIMUHUCTPATUBHBIC ACHCTBUS:

1) npoBepky nOKyMeHTOB (MHpoOpMaluu, COAEpXKalleldcs B HUX),
HEOOXOUMBIX JUJISl MPEIOCTaBICHUS MYHULMNAIBLHON YCIYTH B COOTBETCTBHUH C
nyHKTamu 2.6 u 2.7 HacToslero AAMUHUCTPATUBHOTO PETJIAMEHTA;

2) of0ecrieyuBaeT XpaHCHHE B OyMaXHOM WM JJICKTPOHHOM BUJIC
JTIOKYMEHTOB (MH(OpMAIINH), TPEICTABICHHON HAa MEKBEIOMCTBEHHBIE 3aIIPOCHI;

3) npy HAIMYKUKU OCHOBAHUH ISl OTKa3a B MPEIOCTABICHUH MYHUIIUNAIbHOM
YCIYTYd, YCTAaHOBJEHHBIX B MOANYHKTaXx 2 ©U 3 MyHKTa 2.9 HACTOSIIETO
AJIMUHHUCTPATUBHOTO PETJaMEHTa — OCYIIECTBJSET MOJATOTOBKY M TOJIKCAHUE
yBEIOMJICHUS 00 OTKa3e B MPEAOCTaBICHUM CBEACHUNA U3 HHPOPMAIIMOHHON
CUCTEMBI OOECHeYeHUs] T'PalOCTPOUTEIHLHON MAESITENIbHOCTH C YKa3aHHEM BCeX
BBISIBJICHHBIX OCHOBAaHWMW JUI1  OTKa3a, MPEIYyCMOTPEHHBIX IyHKTOM 2.9
HAcTOAIIEr0  AJIMMHHUCTPAaTHBHOTO  perjaMeHnta, 1o  (opMe  COryiacHo
[Tpunoxennto Ne 7 k HacToseMy AJIMUHUCTPATUBHOMY PErJIaMEHTY;

4) mpu OTCYTCTBUM OCHOBAaHMH [UIsl OTKa3a B IPEIOCTaBICHUU
MYHULIANIAIBHOW YCIYI'HM, YCTAHOBJICHHBIX B IMOANYHKTaX 2 W 3 mnyHKTa 2.9
HACTOSIEr0 AJIMUHUCTPATUBHOIO PETIIAMEHTA, HO MPU HEOIIATE MYHULUITAIbHON
YCIYyTH WM OIUIaTeé MYHUUMIAIBHOW YCIYIM B pa3Mepe MEHbLIEM, YEM 3TO
onpezneneHo myHKToM 2.11 Hacrosmero AJMHHUCTPAaTHBHOIO PpErJIAMEHTA, —
orpeneisieT o0l pa3Mep IUIaThl 3a MPEJOCTaBICHUE MYHUIIUNIAILHON YCIIyTH U
B TeueHue 1 paboyero OHA CO JHA Hayaja aJMUHUCTPATHUBHOW MPOLIEAYPHI
yBeIOMJIIET 3asBUTeNs 00 o0meM pa3Mepe IulaThl 3a MPEAOCTaBJICHUE
MYHUIIUTAIBHON yciuyru 1o (opme cormacHo I[punoxenuto No 8 k HactosiemMy
AIMUHHUCTpAaTUBHOMY  perjaMeHTy. B cioydyae HeBHeceHHMs  IUIaThl  3a
IPEJOCTaBICHNE MYHUIIMIAIBHON yCIyrd B 00beMe, COOTBETCTBYIOIIEM O0IIEMY
pa3Mepy IIaThl, 0 UCTEYEHUU OJTHOM HENIEIU CO JIHS YBEJAOMJICHHMS 3asiBUTENS 00
o01IeM pa3mepe MIaThl 3a NPeI0CTaBICHUE MYHUIIMTAIBHON YCIIYTH JIOJKHOCTHOE
auIo oOecTeyuBaeT MOATOTOBKY M TMOANKMCAHWE YyBEIOMIJIEHHS 00 OTKa3e B
PEIOCTaBICHUN CBEACHUM U3 HHPOPMAIMOHHOW CHCTEMBI OOecleueHus
IPalOCTPOUTENIBHON JEATEIbHOCTH C YKAa3aHUEM OCHOBAaHUSA JUIA OTKasa,
IIPEAYCMOTPEHHOI0 ITYHKTOM 2.9 HacToAwEero AJIMHUHUCTPATUBHOIO PETJIAMEHTA,
cornacHo [Ipunoxenuto Ne 7 k HacTosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY;

5) B ciydyae OTCYTCTBUSI OCHOBAaHMI JJid OTKa3a B TMPEAOCTaBICHUU
MYHULANAIBHOW  YCIYTM, YCTAHOBJIIEHHBIX HYHKTOM 2.9  HacTosmero
AJMUHUCTPAaTUBHOIO pErjaMeHTa (B TOM 4YHCIE B Cly4ae IOJY4€HUs OT
3asgBUTENA WM B TOPSAKE  MEXKBEAOMCTBEHHONO  MH(POPMALMOHHOTO
B3aMMOJCHCTBUSA B COOTBETCTBHMM C TOANYHKTOM 4 HACTOSIIEr0 ITyHKTa
JNOKYMEHTA, IMOATBEPXKJAIOIIET0  BHECEHME  IUIAThl 3@  MPEAOCTaBICHUE
MYHHUIIMTAIBHON YCIYT'H) OCYILIECTBIISET MOATOTOBKY M MOJNUCAHUE BBIITUCKH U3
UH(POPMAIIMOHHON cHUCTeMbl OOecreyeHus] T'paJoCTPOUTENbHON NEATEIbHOCTH C
OPWIOKEHUEM 3allpallliBa€MbIX CBEACHUI O JOKYMEHTaX, COJEp)Kalluxcsl B
COOTBETCTBYIOIIEM  pazfene  (moapasaene)  MHOOPMAIMOHHOM  CHUCTEMBbI



o0ecrieueHUs1  TPaJOCTPOUTEIILHOW  ACSTEIbHOCTH, KOMUWA  JOKYMEHTOB,
MaTepHaioB. MakCUManbHBII  CPOK  OCYHIECTBICHMS  aJIMUHUCTPATHBHBIX
JNENUCTBUM, MPENYyCMOTPEHHBIX HACTOSIIMM MOAMYHKTOM COCTaBisieT 2 pabodyux
JTHSI.

3.38. OOmmii MakcUMalbHBI CpPOK aAMUHUCTPATUBHOW MPOLEIYpPbI
cocraBisier 4 pabouux JHA. B gaHHBIE CpPOK HE BKIIOYAETCS CpPOK,
IOPEIOCTABICHHBIA JUII BHECEHMsI 3asBUTEIEM IUIATBl 3a IMPEJOCTABIICHHE
MYHULUNIAIBHOW YCIYTM B COOTBETCTBUM C TMOANYHKTOM 4 myHKra 3.37
HACTOAIIEr0 AJIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.39. KputeprieM NpUHATUS PELICHHUS O MPEIOCTABICHUU MYHULUNAIbHOM
yCIyTd WM OTKa3a B €€ MPEAOCTABICHUU SIBJISETCS HAJIWYUE WIH OTCYTCTBHE
OCHOBAaHMM JJi1 OTKaza B MPEJOCTABICHUM MYHHULIMNAIbHOM  YCIIYTH,
MIPENYCMOTPEHHBIX ITYHKTOM 2.9 HacTosmero AAMUHUCTPATUBHOTO PErIaMeHTa.

3.40. Pe3ynpTaToM agMUHUCTPATUBHOM MTPOLIEAYPHI SIBISIOTCS:

- IpeacTaBlieHWE  (HampaBJICHWE)  3asABUTENI0  CBEACHUH U3
MH(OPMAITMOHHON CHUCTEMBI 00€CIeYEHHsS] TPaJOCTPOUTEILHON EATEIbHOCTH B
dbopme BBIIIMCKHU u3 uHdOpMaITMOHHON CUCTEMBI o0ecrieyeHus
IPaOCTPOUTENILHON AESITENBHOCTH C MPHIOKEHUEM 3allpalllMBAEMbIX CBEJIEHUN O
JOKYMEHTaX, COAEPKAIIUXCS B COOTBETCTBYIOUIEM pasnesie  (Imoapasnesie)
UH(POPMAIIMOHHON CHCTEMbl O0€CleYeHUs] TpaJOCTPOUTENBHON eATeIbHOCTH,
KOIUW TOKyMEHTOB, MaT€pUaOB; WA

- yBeIOMJIeHME 00 OTKa3e B MPEJOCTaBICHUM  CBEJCHUN U3
MH(POPMAIIMOHHOM cUCTEMBI 00eCTIeUeHUsI TPaJOCTPOUTEIBHON AESITETbHOCTH.

CooTBeTCTBYIOUIME JOKYMEHTBl HAIMpPABISIOTCS 3aABUTENIO IOCPEIACTBOM
MOYTOBOM CBSI3M, MO 3JEKTPOHHOW MOYTe JMOO MPEIOCTABISAIOTCS Ha JMYHOM
npuéMme (IIpy COOTBETCTBYIOIIEM KEJIaHWHM 3asBUTEIsI) HE mMo3aHee 1 pabdouero
JIHS, CJENYIOIIero 3a JHEM TMOJINUCAHUS COOTBETCTBYIOIIMX JOKYMEHTOB. [lpu
BbIJJaY€ JIOKYMEHTOB Ha JIMYHOM MpuEME JODKHOCTHOE JHMII0 00s3aHO
yIOCTOBEPUTHCSI B TOM, YTO 3asBUTE]Ib HMEET IIOJHOMOYMS Ha TMOJIy4YeHUE
COOTBETCTBYIOIIMX JIOKYMEHTOB, B TOM YHMCJIE€ THPOBEPUTH JOKYMEHT,
YIOCTOBEPAIOIINI  JIMYHOCTb,  JIOBEPEHHOCTb  WJIM  WHOW  JIOKYMEHT,
MOATBEP/KIAIONIMN TOJIHOMOYME HA TOJYYEHHUE COOTBETCTBYHOLIUX JTOKYMEHTOB
NPEACTABUTEIIA MMOTy4YaTelisi MyHUIIMNIAIbHON YCIYTH.

3.41. Cnocobom ¢ukcanmu pesynbraTta aJAMHUHHUCTPATHUBHON MPOLETYPHI
ABJIAIOTCS ~ BBIIMCKA M3  HMHPOPMALMOHHOM  CHUCTEeMBbl  oOecrieyeHus
IPalOCTPOUTENILHON AESITENBHOCTU C MPHIOKEHUEM 3aIlpallliBA€MbIX CBEJIEHUN O
JOKYMEHTaX, COAEPXKAIIMXCS B COOTBETCTBYIOUIEM paznesie  (Mmoapasiesie)
UH(POPMAIIMOHHOM CHCTEMBI O00€CIEeYeHUs] TPaJlOCTPOUTEIBHOM J1eATEeNbHOCTH,
KOIUWA JOKYMEHTOB, MaTe€pHajoOB WJIM PETUCTpalUs yBEIOMJIEHHS 00 OTKa3e B
IOPEJOCTaBICHUM CBEIEHUN M3 HMHPOPMALMOHHOW CUCTEMBbI 00ecredyeHUs
IPafOCTPOUTEIILHON AESTEIBHOCTH.

3.42. B cnydae oOTkaza aAMHUHUCTpPAllUM B MPEIAOCTABICHUU CBEICHUMU,
coJiepXaluxcsi B UHPOPMAIIMOHHON cucTeMe oOecreyeHusl IpaJoCTPOUTENIbHOM
NEATENbHOCTH, IO OCHOBAaHMSIM, IMPEAYCMOTPEHHBIM ITYHKTOM 2.9 HacTOSILIEro
AJMUHHUCTPATUBHOTO pErJIaMeHTa, YIUIay€HHas CyMMa IUIaThl 32 IPEIOCTaBICHHE
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MYHULIUINIATHHON YCIyTH, 3aYUCIEHHAs B JIOXOJl MECTHOTO OIOKETa, MOJJICKUT
BO3Bpary. Bo3Bpar yImuiaueHHOW CYMMBI OCYILECTBISETCS B COOTBETCTBUM C
MpaBWJIaMH,  YCTAaHOBJIEHHBIMU  MwuHuctepctBoM  ¢puHaHcoB  Poccuiickoi
denepauni.

IV. ®opMBbI KOHTPOJIA 32 HCIIOJTHEHUEM
AJIMHHUCTPATHUBHOIO PerjiaMeHTa

4.1. Texkymui KOHTpOJb 3a COOJIOACHHEM  MOCIEAO0BATEIbHOCTH

NENCTBUM, OIIPEJIETIEHHBIX aMAHHUCTPATUBHBIMU poLEAypaMHU 1o
NPENOCTABICHUI0O MYHULUNAIBHOW YCIYTd, W HWCIOJHEHHEM OTBETCTBEHHBIMU
JNOJDKHOCTHBIMH JULAMH aAMUHHUCTPALIMU ITOJIOKEHNN HACTOSLIErO

AIMUHHCTPAaTUBHOTO pEIVIAMEHTA WM WHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB,
yCTaHABIMBAIOMINX TPeOOBAaHUA K MPEAOCTaBICHUIO MYHHUIMMAIBLHOW YCIYTH, a
TAaK)KE€ 3a MPUHATHEM HMM DPELUICHUM OCYILECTBISAETCS Ha IOCTOSIHHOM OCHOBE
YIIOJJTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM - HAYaJbHUKOM OTZAENIa apXUTEKTYPhI U
IPaJOCTPOUTENBCTBA  AJIMUHUCTPALlMM  MYHUUUIIAIBHOIO  paiioHa  YemHo-
Bepumncknii.

4.2. TlepuogM4HOCTD OCYILIECTBIICHUSA TEKYILETO KOHTPOJIA
YCTaHABIIMBAECTCS YIOJHOMOYEHHBIM JODKHOCTHBIM JIMIIOM ~HAa4YaJIbHUKOM OT/EJIa
APXUTEKTYpPbl U I'PaJOCTPOUTENILCTBA AJIMUHUCTPALMA MYHULUIIAIBHOIO paiioHa
Yenno-BepmnHCKU.

4.3. KouTpomb 3a MOMHOTOM W  KAdyeCTBOM  MPEIOCTaBJICHUS
MYHULUIIAIBHON YCIyTH BKIIIOYAET B c€0sl MPOBEICHUE MIJIAHOBBIX M BHEIJIAHOBBIX
IIPOBEPOK,  BBIABICHWE W  YCTPAHEHUWE HApPYLIICHWM MpaB  3asBUTEICH,
paccMOTpeHue, TPUHATHE PEUIEHUH M TOATOTOBKY OTBETOB Ha OOpalleHus
3aMHTEPECOBAHHBIX JIMI, COAEpXKAIUX >KaloObl Ha JeilcTBus (Oe3aelicTBue)
JNOJDKHOCTHBIX JIML aIMUHUCTPALUH.

4.4. TlepuOOMYHOCTb MPOBENEHUS IUIAHOBBIX IPOBEPOK BBIIOJHEHUS
aMUHUCTPALIMEN IONOKEHUN HACTOSIIEr0 AJMUHUCTPATUBHOIO PErJIAMEHTA U
UHBIX HOPMAaTHBHBIX IIPaBOBBIX aKTOB, YCTaHABJIMBAIOIIUX TPeOOBaHUS K
IPEJOCTAaBICHUIO MYHHUIMIAIBHOM YCIyrd, ONPEHENAIOTCS IUIAHOM paOoThl
aIMUHHMCTPALIMM HA TEKYIIUHI TOL.

4.5. Pemenue 00 OCYIIECTBIEHUU IUIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK
IIOJIHOTBl M KaudecTBa IPEAOCTABICHUS MYHMIIMIIAIBHOM YCIYIM IPUHUMACTCS
IJIABOW MYHULMIIAJIILHOTO parioHa YenHo-BepmmHckuit.

4.6. IlnaHoBble HPOBEPKU MPOBOAATCA HAa OCHOBAHWU TOJOBBIX IJIAHOB
paboThl, BHEIUIAHOBBIE MPOBEPKU MPOBOJATCSA IPHU BBISBICHUHW HAPYIIECHUH IO
IPEJOCTAaBICHUIO MYHMIMIAIBHOW YCIYTM WM Ha OCHOBAHMM OOpaIleHHs
3asIBUTEIIA.

[InanoBbIE TPOBEPKH MPOBOAATCA HE pexe | pa3a B 3 roxa.

4.7. IlnaHoBble W BHEIUIAHOBBIE TMPOBEPKU TIOJHOTHI UM KayecTBa
IIPENOCTABICHUS MYHHUIMIIAIBHOM  YCIYTH  OCYIUECTBILIIOTCS  CTPYKTYPHBIM
noJipa3fieJIeHueM aJMUHUCTPALIMKM, OTBETCTBEHHBIM 3a OpPraHu3aluio padoThl MO



paccMOTpeHuto  oOpallleHud  TpakJaH, M PYKOBOAMTENEM  ammapara
aIAMUHUCTPALMY MYHMIMIAIBHOrO paiioHa YesHo-BepmmHCKMII Ha OCHOBaHUU
COOTBETCTBYIOILIMX MPAaBOBBIX AKTOB.

IIpoBepKHM NPOBOAATCS € LEIBIO BBIABICHNS U YCTPAHEHUS HApYyIICHU MIpaB
3asBUTEJIEM W INPUBJICYCHUS BHUHOBHBIX JOJDKHOCTHBIX JIMI[ K OTBETCTBEHHOCTH.
Pe3ynbTarsl MpoOBEPOK OTPakKAIOTCA OTJIECIBbHON CIPABKOW WM aKTOM.

4.8. JIOMKHOCTHBIC JIUIIA aIMUHUCTPAIIUU B TEUEHUE TPEX pabovYuX THEH ¢
MOMEHTA MOCTYIUIEHHUSI COOTBETCTBYIOLIEr0 3ampoca NpU MPOBEIECHUU MPOBEPKH
HAIpPaBISIIOT 3aTpeOOBaHHbBIE JOKYMEHTHI M KOMHHM JIOKYMEHTOB, BBIJAHHBIX IO
pe3ysbTaraM NPeAOCTABICHHUS] MyHULIUITAIHON YCIyTH.

4.9.  AIMHMHHCTPaTUBHYIO OTBETCTBEHHOCTb, IPEeyCMOTPEHHYIO
3aKOHOAATEJbCTBOM 3a HECOONIOZCHHUE CPOKOB M TMOpsJKa MPEeIOCTABICHHUS
MYHUIMOAIBHONW YCIYTH, NMPEAYCMOTPEHHOIO HACTOSIIMM AJIMUHUCTPATHBHBIM
pErJaMeHTOM, HECYT JAOJDKHOCTHBIE JHMIa aJMUHUCTpAllMU, Y4YacTBYIOLIUE B
MIPEIOCTABICHUN MYHULIMIIAIIBHON YCIIYTH.

4.10. 3asBUTENH U WHBIE JUIA MOTYT MPUHUMATh Y4acTHUE B AJIEKTPOHHBIX
ornpocax, ¢opymMax ¢ aHKETUPOBAHUM IO BONPOCAM YAOBIECTBOPEHHOCTHU
MOJTHOTOM M KaueCTBOM MPEAOCTABICHHUS MYHHUIIUIAIBLHOM YCIYTH, COOIIOACHHUS
MOJIOKEHUI ~ HAcTOSAWEro  AJIMUHHUCTPAaTUBHOIO  pPErVIAMEHTa, CpPOKOB U
IIOCJIEA0BATEIILHOCTH JNEUCTBUI (aIMHUHUCTPAaTUBHBIX npoLuenyp),
MPETYCMOTPEHHBIX HACTOSIINM AJMUHUCTPATUBHBIM PETJIAMEHTOM, IMPOBOJUMBIX
Ha EnvHOM moprane rocylapCcTBEHHBIX U MYHHUIMNAIBHBIX ycayr wiu Iloprane
rOCYJapCTBEHHbIX W MYHHIMNOANbHBIX ycnyr Camapckod oOmactu, Ha
oUIMaNTBHOM CaiiTe aAMUHUCTPALIMH.

3asBUTENM, HANPABUBIINE 3asBJICHUS O NPEIOCTABICHUM MYHULUIAIbHON
YCIYTH, MOT'YT OCYILECTBIIATH KOHTPOJb 33 XOJAOM €€ IPEJOCTABICHUS ITyTEM
NoJIy4eHUsI HeoOXoauMon MHGOPMALIMK JTUYHO BO BpeMs MpueMa, no tenedony,
0 MUCHMEHHOMY OOpAIllCHUI0, TI0 DJIEKTPOHHOU mouTe, yepe3 Eaunbiii mopran
rOCY/IApCTBEHHBIX W MYHHUIMIAIBHBIX ycinyr wiu [lopran rocymapcTBEHHBIX H
MyHUIIMOAIbHBIX — ycayr Camapckodr  oOnactu. Cpok  MONydeHUS  TaKou
uH(popManuu BO Bpems Impuema He MoxkeT mpesbimarh 30 munyr. OTBEeT Ha
NUCbMEHHOE OOpallleHHe O XOJie¢ MPEAOCTaBICHUS MYHULMNAIBLHON YCIyTH
HAIpaBIIICTCSl HE MO3/HEE JBYX padouMXx AHEH cO JHS perucrpalruu JaHHOTO
oOpamenus. OTBeT Ha oOpaimieHue 3asgBUTENST O XOJ€ MPEJOCTABICHUS
MYHUIIUTIAIBHON YCIYTH, CIEIAaHHOE MO TeJePOHY MM DJIEKTPOHHOU MOoYTe, HE
MOJKET IPEBBIIIATH OJTHOTO PabOYEro JIHS.

V. JocyneOnblii (BHecy1eOHbIH) MOPSIAOK 00:KAT0BAHNUS
pelneHuid u AercTBui (0e3aeiicTBHSI) OPraua,
NPEACTABJIAIIIEr0 MyYHUIUIIAJIBHYIO YCIYI'Y,a TAKKe
AOJIKHOCTHBIX JIMI, MYHUIUIIAJIbHBIX CJIYKAIMX
5.1. 3asgBuTENnM UMEIOT MPaBO HAa O0KAJIOBAHHME PEUICHUH, TPUHATHIX B XOJI€
NPEIOCTaBICHUS YCIyru, JeUCcTBUIl (Oe3MeicTBHsI) opraHa WM JOHKHOCTHOTO
JMLA OpraHa IMPEeAOCTABISIONIEN0 MYHULMIAIBHYIO YCIYI'y, MYHHIMIIAIBHOTO
CIIYXallero, pPyKOBOJIUTEINS Oprasa, NPENOCTABISIOMIETO MYHULHUIIAIBHYIO



yeuyry.

XKanoba mnonmaercss B mNUCbMEHHOW (opMe Ha OyMa)kKHOM HOCHUTENE, B
ANEKTPOHHON (opMe B oOpraH, NPEIOCTABISIIOUIMNA MYHUIUMIAIBHYIO YCIYTY,
MHOTOQYHKIIMOHAIBHBIA TEHTP Ju00 B AJMHHHUCTPAIMIO MYHHUIIMIAIBHOTO
paitona Yenno-BepmmHckuii (B ciiydae, eciiu ycyry npegocrasisier MOL).

Kanobsl Ha pemieHuss W jAeicTBus (Oe3nelCTBUE) PYKOBOAMUTENST Oprasa,
MPEIOCTABIISIIONIEr0 MYHULIMIAIBHYIO YCIYTY, MOJAIOTCS B BBIIIECTOSIIIUN OpraH
(mpu ero HamMuuM) JUOO0 B CIydyae €ro OTCYTCTBHUS pPacCMaTPUBAIOTCS
HEMOCPEACTBEHHO PYKOBOJUTEJIEM OpraHa, MpeAOCTaBIISIONIET0 MYHUIIUIIATBHYIO
yeuyry.

KanoObl Ha pemenuss u nedctBus (0e3geiictBue) pabotHuka  MOIL]
nojaroTcsa pykoBoauteno droro MOl Kamobsl Ha permieHuss U JIEUCTBUS
(OezneiictBue) MOILI momatorcs B AIMUHHCTpALMIO MYHUIIMIAIBHOTO paiioHa
Uenno-Bepmnckuiit Camapckoii 0061acTH.

5. 2. Xamoba wa pemenus u pAecTBus (Oe37eiCTBUE) MOXKET OBITH
HaIlpaBJIeHa MO MOYTE, Yepe3 MHOTO(YHKIIMOHAIBHBINA UEHTP, C UCHOJIb30BAHUEM
UH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOW cetn  "HMHTepHet", oduiuaibHOro
caiiTa opraHa, peJoCTaBISIOIIET0 YCIYT'y, €IMHOI0 opTajia rOCy1apCTBEHHBIX U
MYHULIMNAIBHBIX YCIYyT JMOO PErHOHAIbHOIO0 TOpTalla TOCYAapCTBEHHBIX H
MYHHUIIUTAIBHBIX YCIYT, a TaKKe MOXKET OBITh NPUHSTA MpPU JUYHOM IpHUEME
3asIBUTEIIA.

Kanoba na pemenus u nevictus (Oesnericteue) M®ILI, pabornuka MOI]
MOXXET OBITh HampaBjeHa [0 TOYTe, C UCIOJIb30BaHUEM WH(OOPMAIIMOHHO-
TEJIEKOMM YHUKAIHOHHON CeTH "UnTtepuer", opUIMaTBLHOTO caiTa
MHOTOQYHKIIMOHAIBHOTO IIEHTPa, €IWHOTO IMOpTajla TOCYJAapCTBEHHBIX W
MYHHUIIUTAIBHBIX  YCIYr JUOO PErHMOHAIBHOTO TMOpTajia TOCYAApCTBEHHBIX H
MYHUIIUMTAIBHBIX YCIYT, @ TAaKXXe MOXET ObITh MPHUHATA MPHU JIMYHOM IIpUEME
3asIBUTETISI.

5.3 Kanoba nomkHa coepkarh:

1) HauMeHOBaHWE OpraHa, NPEJOCTABIISIIONIETO MYHULMNAIBHYIO YCIYTY,
JOJDKHOCTHOT'O JIMIAa OPraHa, MpeloCTaBISIOIIEr0o MyHUIUIIAIbHYIO YCIYTY, JIN0O

MYHUIIMTIATBHOTO  CIyXallero,  MHOTO(QYHKIIMOHAILHOTO  IIEHTpa,  €ro
pykoBoauTENs U (WIKM) pabOTHUKA, PEIICHUs] U JAeUCTBUS (0e3/1eiiCTBUE) KOTOPBIX
o0xanyrorcs;

2) daMuno, UMs, OTYECTBO (TIOCIIEIHEE - TIPU HAJIMYHUH), CBEJACHUS O MECTE
KUTEIBCTBA 3aABUTENS - (DU3MYECKOTO JIMIA JTMOO HAMMEHOBAHUE, CBEICHUS O
MECTE HAXOXKJICHUS 3asBUTENS - IOPUIMUECKOrO JIMIla, a Takke HoMmep (HoMepa)
KOHTaKTHOTrO TenedoHa, ajpec (axpeca) JIEKTPOHHOM MOYTHl (MIPU HATHYHUH) U
MTOYTOBBIN aJIpec, MO KOTOPHIM JO/DKCH OBITh HAIIPABIICH OTBET 3asIBUTEIIO;

3) cBenenust 00 00XKaTyeMbIX PEHICHUX U IeUCTBUsIX (0e3/1eliCTBIUN) OpraHa,
MPEIOCTABIISIONIET0 MYHHUIIMIATBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIAa OpraHa
MIPEIOCTABIISIIONIETO0 MYHHUITUTIAIBHYIO YCIYTy, MYHHUIIUIIAIBLHOTO CITYXKaIIIero,
paboTHHKA MHOTO(YHKITMOHATIHHOTO IIEHTPA;

4) moBOJbI, HA OCHOBAaHWU KOTOPBIX 3asBUTEJIb HE COTJIACEH C PEIICHUEM U
neiictBueM (Oe3neiicTBueM). 3asBUTENIEM MOTYT OBITh MPEICTABIICHBI JOKYMEHTHI



(Ipu HATUYKH ), TOATBEPKAAIOLINE TOBOABI 3asBUTEISL, JINOO UX KOIMHUH.

5.4. lloctynuBiias »anoda, MoAIeKUT pACCMOTPEHUIO B TEUEHUE MATHAALIATH
pabouymux JHEW cOo AHS €€ PEerucTpalru, a B Ciydyae 00KaJOBaHMs OTKa3za OpraHa,
IPEJOCTABISAIONIEr0 MyHULIUNIATbHYIO YCIYT'Y, MHOTO(QYHKIIMOHAJIBHOIO LIEHTPA, B
npreMe TOKYMEHTOB Y 3asiBUTEIA JIMOO B MCIPABICHUU JONYIIEHHBIX ONEYaTOK U
OLIMOOK WM B ciiydyae 00’KajloOBaHUSI HapyLIEHUsI YCTAHOBJIEHHOI'O CPOKA TaKUX
UCTPABJICHUI - B TeUEHUE NATH pabOYMX JHEH CO IHA €€ perucTpaluu.

5.5. Tlo pesynpTaTaM pacCMOTpPEHHUS >KajoObl TPUHUMAETCS OJHO U3
CIENYIOIIMX PEIICHUM:

1) »xanoba ymoBiueTBOpsieTCsl, B TOM uucie B (opMe OTMEHBI MPHUHITOrO
pElIeHUs], WCIPABJIEHUS JOMYIIEHHBIX ONEYaTOK M OIMMOOK B BBIJAHHBIX B
pe3yabpTare MpPeJOCTABICHHUS MYHULMNAIBHOW YCIYrM JTOKYMEHTaX, BO3Bpara
3a5BUATEII0 JICHEKHBIX CPEACTB, B3MMaHHE KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTUBHBIMH IPaBOBBIMH akTamu Pocculickoii ®enepannu, HOpMaTUBHBIMU
MPaBOBBIMU aKTaMH CyObekToB Poccuiickoit denepannu, MyHUIUHATIbHBIMU
MIPaBOBBIMH AKTaMU;

2) B yIOBJIETBOPEHHH >KaJIOObI OTKA3bIBAETCA.

5.6. He nmo3nHee AHs, CAEAYIOMIErO 32 JHEM MPUHATHS PELICHUS, YKa3aHHOIO
B MyHKTE 5.4. HACTOSILIETO PErjaMeHTa, 3asBUTENI0 B MUCHMEHHOW (opMe U 0
KEJIAHUIO 3asBUTENS B JJIEKTPOHHOW (OpMe HampaBisieTcss MOTHBHPOBAHHBIMN
OTBET O pe3yJIbTaTax paCCMOTPEHUS KaJIOOBbI.

5.7. B ciydae npu3HaHUS >Kajgo0bl MOJJIEKAIICH YIOBJICTBOPEHUIO B OTBETE
3asBUTENIO, YKA3aHHOM B 5.6. HACTOSILErO perjamMeHTa, JaeTcss uHpopMmanus o
JNEUCTBUAX, OCYIIECTBISIEMBIX OPraHOM, IPEIOCTABIAIOIIMM MYHULIUIIAIBHYIO
yCIyry, MHOIO(QYHKUMOHAJIBHBIM LEHTPOM B IeAX HEe3aMeUIUTEIbHOIO
YCTPAaHEHUS BBISIBIICHHBIX HAPYLIECHUN MPU OKa3aHWM MYHUILIMNAIBHOM YCIyrH, a
TaK)K€ MPUHOCITCS M3BUHEHMS 3a JOCTABJICHHBbIE HEYIOOCTBa U YKa3bIBAETCS
uHbopMaIMs O JabHEHIIMX JCHCTBUSAX, KOTOpbIE HEOOXOJWMO COBEPUIUTH
3asIBUTEITIO B LENAX MOJYYEHUS MYHULIMNIATBHON YCIIyTH.

5.8. B cnyuae mpusHaHUs KajnoObl HE MOAJEXKAIleH YAOBIETBOPEHHUIO B
OTBETE 3asABUTENI0, YyKa3aHHOM B  5.6. HAcTOSALIEr0 pErjiaMeHTa, JarTcs
apryMEHTHPOBAHHBIE PA3bICHEHUS O MPUUYMHAX MPUHATOrO PEIICHUS, a TaKKe
uHdOpMAaIIKS O MOPSIAKE 00XKATOBAHUS IPUHSTOTO PEILICHHUS.

5.9. B cimydae yCTaHOBJICHHsSI B XOJ€ WIM IO PE3yJIbTaTaM PacCMOTPEHUS
XKanoObl TMPU3HAKOB COCTaBa AJAMUHUCTPATHUBHOTO TMPABOHAPYIICHHUS WM
MPECTYIUIEHUS JOJKHOCTHOE JIMIO, PAOOTHUK, HAIEJICHHBIE IMOJHOMOYUSMH IO
pPacCMOTPEHUIO Kalo0 HE3aMEeJIMTEIbHO HAPaBJISIIOT UMEIOIINECS MAaTEpUAIIbI B
OpraHbl IPOKYpaTypblL.»



[Tpunoxenue Ne 1
K AIMUHUCTPAaTUBHOMY PETIAMEHTY
IIPEIOCTABJICHMS aIMUHUCTPAaLUEH
MYHULANIAIBHOTO paiioHa YenHo-
BepummHCcKnii MyHHITMTIAIBHON YCIIYTH
«IIpemocraBieHnue CBEICHNM,
JOKYMEHTOB, MAaTEPUAJIOB, COAECPKALTUXCS
B MH()OPMAITMOHHON CUCTEME
oOecrieueHus rPagoCTPOUTEIBHON
NEeSTENbHOCTH Ha TEPPUTOPUH
MYHULANIAIBHOTO paiioHa YemnHo-
Bepumnackniny

PykoBOIMTENO YIOJIHOMOYEHHOTO OpPraHa

(HaumeHo8aHue pyKosooumens u YynoJHOMOYEHHO2O
opeana)

Haumenosanue, opuduueckuti u noumoauwliil aopeca,

HHH, OI'PH, 6ankosckue peksusumsl,- 05 0PUOULECKUX UL,

®. U. 0., adpec pecucmpayuu

(mecma scumenvbemea) - 0.1 uzuecKux auy.

Homep meneghona, gaxc

a()pec 3JZ€Kmp0HH01/7 nouymol OJisi CEA3U C 3aseumesem

3ASBJIEHME
O NPEOCTABICHUH CBEACHUN, TOKYMEHTOB, MaTEPUAJIOB, CONCPKALLUXCS B
uH(GOPMAIIMOHHOM cucTeMe 00eCneueHUs IPaJOCTPOUTEIBHON ACSITETbHOCTH

[Ipomry npeacTaBuTh CBEEHUS, KOMUIO TOKYMEHTA U3 UHPOPMALIUOHHOM
CUCTEMBI obecrieueHust rpagoctpoutensroit nesrensuoctu (MCOT M) o:

(yKkaszams 3anpawiusaemvle ce0eHUs 0 pa3eumuu meppumopuu, 3acmpotike

meppumopuu, 3eMeabHOM yuacmke u (Uiu) o0vexme KANUMAIbHO20 CIPOUMeIbCmad,

UHblEe C8e0eHUsl U KONUU OOKYMEHMO8)



o cienyromemy pazaeny MCOI' ] (momMeTuTs pasnien Jro0bIM 3HAKOM B
COOTBETCTBYIOILEM TIOJIE):

HazBanue pasgena 3HaK JlonoysHUTENbHBIE
UOCHTUPUKATOPEI
ol
3aIMpanIiBacMbIX CBEICHHIHA

Pazgen 111 «JlokyMeHTBI TEPPUTOPHAIBHOTO TUIAHUPOBAHHUS
MYHUITUITATHLHOTO 00pa30BaHUsl, MATEPUAITBI IT0 UX 0OOCHOBAHHIO)

Paznen IV «lIpaBuna 3emienonb30BaHUs U 3aCTPOMKHU, BHECEHUE B
HUX U3MEHEHHI»

Paznen V «JlokyMeHTalus 10 JIaHUPOBKE TEPPUTOPUID)

Pasnen VI «3y4eHHOCTh NPUPOIHBIX U TEXHOTEHHBIX YCIOBHI»

Paznen VII «3bsTHE U pe3epBUPOBAaHHE 3€MENBHBIX YYaCTKOB JUIS
rOCYJapCTBEHHBIX WM MYHUIMIAIBHBIX HYXKID

Paznen VIII «3acTpoeHHbIe U IOUIEKAIIINE 3aCTPOMKE 3eMeIbHbBIE
YYaCTKI

Paznen IX «Ieone3nyeckne n KapTorpaduueckue MaTepuaibh

CDopma MpcaoCTaBJICHUA CBGI[CHHﬁI

(Ha OymasicHom u (Uau) 21eKMpPOHHOM HOocumerie)
Croco0 morydeHus CBEACHUI:

(MUYHO, NOUMOBLIM OMNPABIEHUEM U (UAU) NO INEKMPOHHOU
noyme ¢ yKasaHuem aopeca 21eKmpoHHOU Noumul)

B ClIy4ac OTKa3a oOpraHa MCCTHOI'O CaMOYIIPpABJICHHA B IIPCAOCTABJICHHUU
MYHHHHHaHBHOﬁ YCIYIH WM YILIAThI 3aBUTCICM CYMMBI CBCPX YCTAHOBJICHHOI'O
pasmepa, Mpolry BO3BpaTUTh YIUIAYEHHYIO WJIN U3JIUIIHE YILUIAYEHHYI0 CYMMY, IS
4ero yKa3blBAKO CICAYIOLINE PEKBU3UTHI :

(Yykazame nonyyames Cymmol);

(Homep cuema u uHbvle OAHKOBCKUE PEKBU3UNbL)

Hacrosimum naro cBoe coriiacue Ha 00pabO0TKy YKa3aHHBIX B 3asBICHUU
NIEPCOHATBHBIX JaHHBIX.

« » 20 T. / /

(noonucs) (pacwugposxa noonucu)

! Jlaunas rpada He oOs3aTeNbHA K 3aIIOJIHEHUIO W €€ He3alloJHEHHE He SIBIIIETCS OCHOBaHUEM JUIsl OTKasa B
MPEIOCTABIICHHH MYHUITUIATBHON YCIyTH. JIOTOTHUTENBHBIC HICHTU(OUKATOPHI 3alpalIMBAEMBIX CBEICHUH MOTYT
OBITh yKa3aHBI 3asABUTEIEM JUIS IIeJci OoJjiee OMEPAaTHBHOTO M KAa4eCTBCHHOTO PACCMOTPCHUS 3asBIICHHS
aJIMUHUCTpAIIUCH TOTyYaTeIr0 MYHHUIIMITATBHON YCIyTH UMEHHO TOM MH(OpMAIHK, KOTOPYIO OH 3ampamuBact. B
MEPCIICKTHBE OYIET CO3MaH OTKPBITHIA peecTp JOKyMeHTOB aoctymHbix B MCOI'Jl Ha reowH(OpMAaIrOHHOM
MOpTajie TPaJOCTPOUTEIBHON JCATEIHHOCTH. YKa3biBas JOIMOJHUTEIbHBIC HIACHTH(PUKATOPHI 3alpalliBacMBbIX
CBCIICHWIA, BKJIFOUCHHBIX B PEECTp TCOMH(POPMANMOHHOTO TOpPTaia TPAaJOCTPOUTEIILHON JEATCIbHOCTH:
PETUCTpPAIlMOHHBI HOMep ¥ (WIM) Ha3BaHWE 3alpalidBacMOro JOKYMEHTa, - 3asABUTCIb OPHCHTUPYET
aJIMUHUCTPALIMIO Ha MPe0CTaBIeHHEe UMEHHO 3TOTO 3alpalliiBaeMoro JOKyMEHTa.

2 COOTBETCTBYIOIINE CBEJCHHS HE YKa3bIBAIOTCS B Cllydae, €CIId B COOTBETCTBUH C (peliepalibHBIMH 3aKOHAMU

MYHHUIHMIIAJIbHAA yCiIyra J0JDKHA OBITH npeaocrasjicHa OecIaTHO.



[Tpunoxenue Ne 2
K AIMUHUCTPAaTUBHOMY PETIAMEHTY
IIPEIOCTABJICHMS aIMUHUCTpaLUEH
MYHHULIUITAJIBHOrO parioHa YenHo-
BepumHCcKnii MyHUITUTIAIBHON YCITYTH
«IIpemocraBiieHrE CBEICHU,
JIOKYMEHTOB, MaTEPUAIIOB, COAEPKAIINXCS
B MH(OPMAIIMOHHOMN CUCTEME
oOecrieueHus TPaoCTPOUTEIBHON
NEeSATENbHOCTU Ha TEPPUTOPUH
MYHHULIUITAJIBHOTO parioHa YenHo-
Bepumnckniny

PyKkoBOOUTENIO YIIOJTHOMOYEHHOTO OpraHa

(HaumeHo8aHue PyKo8oOUmMens U YnoJIHOMOYEHHO20
opeana)

Haumenosanue, opuduueckuti u noumoauvlil aopeca,

HHH, OI'PH, 6ankosckue peksusumsl,- 05 I0PUOULECKUX Ul

@. U. 0., adpec pecucmpayuu

(mecma scumenvemea) - 015 u3U4eCcKux auy.

Homep meneghona, gaxc

a()pec 3JZ€Kmp0HHOIZ noumol OJisl CE53U C 3a56Umenem

3ASBJIIEHUE
0 MPEIOCTABICHUH CBEACHUM, IOKYMEHTOB, MaTEPUAJIOB, COICPKAIIUXCS B
nH(}OPMAIIMOHHOMN cucTeMe 00ecTieueHUs IPaIOCTPOUTEIHLHON IEATETLHOCTH O
CTaTyce 3eMEJIbHOIO Y4aCTKa (3€MEIbHBIX Y4aCTKOB)

[Ipomy mnpeactaBuUTh  CBEACHUS U3  HUH(POPMAIMOHHOM  CHCTEMBI
obecrieueHust rpagoctpoutenbHoil  AestenbHoct (MCOI'JZ]) o HaxoXIeHUH
3€MEJIbHOT0 Y4acTKa (3eMeIbHBIX Y4aCTKOB):

KaJaCTPOBBIA HOMEP (yrkazvleaemcsi, eciu umeemcsi),
KOOPJUHATHI XapaKTEPHBIX TOYEK TpaHMIL 3€MEJIbHOTO y4acTka
(ykasviearomes 6 ciyuae omcymcmeusi 8 20Cy0apCmeeHHOM




Kaoacmpe HeOBUICUMOCHIU (Eounom 20Cy0apCcmeeHHoOM peecmpe
HeOBUICUMOCMU) UHGOPMAYUU O SPAHUYAX 3eMETbHO20 YUACMKA),

HaxXOSIIErocs Mo ajipecy ,

IUIOIA/IBEO KB.M,

B KOHKPETHOW TEPPUTOPHUAIILHOM 30HE, M pacIOpoCTpaHEHUs Ha JIaHHBIA
3eMEJIbHBI Y4acTOK (3€MeNbHbIE YYacTKH) TIpPaJOCTPOUTEIBHOIO periamMeHTa
(TpaOCTPOUTENBHBIX ~PErVIAMEHTOB) ISl  LeJied MOJy4EeHUS BBIKOMUPOBKU
YTBEPKIACHHBIX TMPaBUJ 3€MJICTIONB30BAHUS M 3aCTPOMKM MYHUUUIAIBHOTO
o0pa3oBaHUsl C TpaHULAMH 3€MEJIbHOTO Y4acTKa (3€MENbHbIX Y4acTKOB),
YKa3aHHOTr0 (yKa3aHHbIX) 3asBUTEIIEM, TPAaHULAMHU TEPPUTOPHAILHON 30HBI
(TeppUTOpPHAIIBHBIX 30H), B KOTOPOH HAaXOJIUTCS 3€MEJIbHbIA y4acTOK (3eMeJIbHbIC
y4aCTKH), CBEICHHMS 00 YCTAaHOBJIEHUU CEPBUTYTa (CEPBUTYTOB) B OTHOIICHHUU
COOTBETCTBYIOILLIEIO 3EMEJBHOIO y4acTKa (3€MENbHBIX YYAaCTKOB), CBEJCHHS O
PEIOCTABICHUH PA3PEIICHUI Ha UCTIOJIb30BAHUE COOTBETCTBYIOUIETO 3€MEIBLHOTO
ydacTka (3eMeJIbHBIX YY4acTKOB) 0e3 ero (Mx) MpeIOoCTaBICHUS W YCTAaHOBJICHHUS
CEpBHUTYTA, KOIHMIO KOHTPOJIbHO-T€OJIE3UUECKON CBHEMKA M HCIOJIHUTEIbHOU
JOKYMEHTAllUM B OTHOUICHUU OOBEKTOB, HAXONAIIMXCS HA TEPPUTOPUH
COOTBETCTBYIOILIETO 3€MEJIbHOTO Yy4acTKa (3€MEJIbHBIX YUYACTKOB) U UMEIOLIUXCS B
paclopsyKeHWH  aIMUHUCTPAlMHM, W TPaJOCTPOUTENBHOIO  perjamMeHTa
(rpaIOCTPOUTENBHBIX PETJIAMEHTOB).

<D0pMa MpcaoCTaBJICHUA CBGI[CHHﬁl

(Ha OymasicHom u (Unu) 21eKMmpoOHHOM HOocumere)

Cnoco6 nostydeHust CBeICHUM:

(MuuHO, NOUMOBbIM OMNPABIeHUeM U (UU) NO INeKMPOHHOU
noume ¢ yKasauuem aopeca 31eKmpoHHOU no4mbyl)

B cnyuae oTkaza opraHa MECTHOIO CAMOYMIPABJICHHS B IPEIOCTaBICHUU
MYHULIANIAIBHOW YCIIYTH WJIHA YIUIAThI 3aBUTEIEM CYMMBI CBEPX YCTAaHOBJIEHHOT'O
pasMepa, MpoITy BO3BPATUTh YIUTAUCHHYIO WK W3JIHUIIHE YIUTAYSHHYIO CYMMY, IS
Yero yKasbIBako CIEAYIONIHE PEKBH3HTHI -

(YyKazamo noayuameliss CyMmobl),

(Homep cuema u unvle OAHKOBCKUE PEKGU3UNIbL)

Hacrostiumm naro cBoe coryiacue Ha 00paOdOTKy yKa3aHHBIX B 3asIBJICHUU
NEPCOHAJIbHBIX JAHHBIX.

« » 20 T. / /

(noonucs) (pacwugposxa noonucu)

3 “

I[J'IH HECKOJIBKUX 3€MEJIbHBIX YYAaCTKOB KaJaCTPOBbIM HOMED (eCJ'H/I I/IMeeTCH), KOOpAHWHATBI XapaKTECPHBIX TOUCK
TpaHull 3EMCJIIBHOTO Y4aCTKa, aJipeC U IUIOIIaJlb YKAa3bIBarOTCA Pa3JaACiIbHO.
4

COOTBGTCTByK)U.[I/Ie CBCJICHUA HE YKa3bIBArOTCA B CilIydac, €CIM B COOTBETCTBUU C d)ejlepafleLIMI/I 3aKOHaM U

MYHHUIHMIIAJIbHAA yCiIyra J0JDKHA OBITH npeaocrasjicHa OecIaTHO.






[Tpunoxenne Ne 3
K AIMUHUCTPAaTUBHOMY PETIAMEHTY
IIPEIOCTABJICHMS aIMUHUCTpaLUEH
MYHHULIMITAJIBHOTO parioHa YeHo-
BepumHCcKnii MyHUITMTIAIBHON YCIIYTH
«IIpemocraBieHnue CBEICHNM,
JOKYMEHTOB, MAaTEPUAJIOB, COACPKALTUXCS
B MH(OPMAIIMOHHOMN CUCTEME
oOecrieueHus TPaoCTPOUTEIBHON
NEeSATENbHOCTU Ha TEPPUTOPUH
MYHHULIUITAJIBHOTO parioHa YenHo-

Bepumnckniny
PeKBU3UTHI
JUIsl BHECEHMS TIJIAThI 3@ MPEAOCTABICHNE MYHUIIUTIATLHON YCIYTU B O€3HAIMYHON
dbopme

Y®K no Camapckoit oonactu (AIMUHUCTpAIUs MYHULIMTAIBHOTO paiiona YeaHo -
Bepmunackuii Camapckoit 001acTi)
MNHH/KIIK 6385001556/638501001
BHK 043601001
OKTMO 36646000
P/CY 40101810822020012001
HaumenoBanue 6anka: Otnenenue Camapa r. Camapa
KBK 74611301995050000130

5
B JAaHHOM IIPUJIOKCHHUH YKa3bIBAOTCA TOYHBIC 0aHKOBCKHE PCKBU3UTHBI, IO KOTOPLIM JOJDKHA OBITH nepeUUCiICHA
1J1aTa 3a MOJIy4CHUEC MyHI/IIII/IHaJ'ILH()ﬁ yciayru.



[Ipunoxenne Ne 4
K AIMMHUCTPAaTUBHOMY PETJIAMEHTY IIPEIOCTaBICHUS
aIMUHHCTPAEN MyHUIMITAJILHOIO panioHa YemHo-
BepmmHcknii MyHUIMIIATBHON YCIYTH
«IIpenocraBiieHne cBeIeHUI, TOKYMEHTOB, MATEPUAJIOB,
COJIEpPKAIMXCSl B MH(POPMAIITMOHHON CUCTEME
obecrieueHus rpaoCTPOUTENILHON 1eATEeNbHOCTH Ha
TEPPUTOPUH MYHHUIIMIIATIBHOTO parioHa YenHo-
BepmuHckuii»

brok-cxeMa npenocTaBieHUs] MyHULIUIIAIBHON YCITYTH

IIpuém n1okymMeHTOB B Ipuém noxymentos B ML

aIMUHUCTPAIIHHA
IIpuém agMuHuCcTpanuen ¢
3asBJICHUS T10 TIOYTE WIH B TIpuém IIpuem 1oxyMeHTOB
UEKTPOHHOM hopme u JIOKYMEHTOB 110 ToYTe, C
YBEIOMJICHUE 3asABUTENS O npu JINYHOM KypbepoM,
perucTpauuu 3asiBICHUS 06paHI€HI/II/I """""""" ST

!

Hannuaue JOKYMCHTOB, IIPEACTABICHHBIX

3asIBUTEJIEM, B aJIMUHHCTPALINT

Hanpasnenne npu HeoO0X0IUMOCTH

MEXBEJOMCTBEHHOTO 3aIpOca, IPOBEpKa

JIOKyMEHTOB Ha HaJIMule OCHOBAaHUH Is
OTKa3a B IIPeIOCTABICHUH YCIYTH U

MmeroTcst oOCHOBaHUS ISt

HampaBJICHUA 3asIBUTCIIIO

HE00X0 IMMOCTH HampaBJICHUA yBEIOMIICHUA 00
o01IeM pa3Mepe mIaThl 3a MPEAOCTABICHUE

yBeIOMIIeHUs 00 001eM pasMepe
TUIATHI 3a TIPeJIOCTABICHUE
YCIyTH yCIyTH, HalpaBIeHUE

COOTBETCTBYIOILIETO

Hmerorcst ocHOBaHHS IS
0TKa3a B IPEAOCTABICHUN

VCIIVTU

!

OTKa3 B IPEAOCTABICHUN
yciIyru

B nepenbHbIN CpoK cO AHA
MOJTyYCHUE YBEJAOMIICHHS
3asIBUTEIb OTJIATHII

TNATTAATAD TATITIA A T

OTKasa B

T

Her ocHoBanwmii mist

IpEeaOCTaBICHUA

B HepenbHBIN Cpok co AHA
MOJTY4CHHUS YBEIOMIICHUS
3asIBUTEJb HE OTUIATHII

TMATAATAD TATITIA Y7 I

OTka3 B IpeOCTaBICHUH YCIYTU

Ipenocrasnenne cenennit uz ICOI'Q




[Ipunoxxenne Ne 5
K AAMUHHCTPAaTUBHOMY PETJIAMEHTY
MPENOCTABIICHUS aIMUHUCTpALAEH
MYHHULIMITAIBHOrO parioHa YenHo-
BepmmHcknii MyHUIIMIIATIBHON YCIYTH
«IIpenocraBieHue CBEAECHUI,
JOKYMEHTOB, MaTEPUAJIOB, COACPKALINXCS
B MH(OPMAIIMOHHON CUCTEME
oOecreyeHus rpaJoCTPOUTEILHON
JEATENBHOCTA HA TEPPUTOPUU
MYHHULIUITAJIBHOTO parioHa YenHo-
BepumHckuiny

HAaWMEHOBAHWE U TTOUYTOBBINA aJipec
MOJTyJaTessi MyHUITUTIATBHONW YCITYTH
(01151 opudUYecKux auy)

®OUO, nodTOoBBIN aapec MoaydaTess
MYHUIIUTIAIBHON YCIIYTH
(014 uzuyeckux auy)

YBenOMIIEHHE O PETUCTPALU 3arnpoca (3asiBJICHUS ),
HAIPABJIEHHOTO 110 OYTE (B 3JIEKTPOHHOU (popme)

« _» 20 T
(oama)

Bame 3asBienue (yBeIOMIJIEHHE) O MPEAOCTABICHUM MYHHULMIATbHOM
yCIyrd 1O TPEAOCTAaBICHUIO CBEJIEHUN, JOKYMEHTOB, MAaTepUalioB U3
WH()OPMAITMOHHONW CHUCTEMBI 00€CIeUeHUsT TPATOCTPOUTEIHHON ESITEILHOCTH,
HampaBlieHHOe Bamu B Ham aapec 1o mourte (B 3JIEKTpOHHOM  (opme),
MIPUHATO

« » 20 r. m 3apeructpupoBano No

Croenuamuct

PyYKOBOXHTEb aMUHHCTPALIIH
(YIOJTHOMOYEHHOE JIULIO) (momamucek)  (dbamMuius, HHUIHAIIBI)
M.IL

6 Vka3pIBaeTCsA TOYHOEC HAMMEHOBAHHE JAOJDKHOCTH JIMIa YHOJHOMOYCHHOI'O OpraHa MECTHOIO CaMOYIpPaBJICHUS,
IpeAOCTABIAOIICTO MYHUIUIIAJIBHYIO YCIIYTY.






[Tpunoxenne Ne 6
K AIMUHHCTPAaTUBHOMY PETJIAMEHTY
MPENOCTABIICHUS aIMUHUCTpALAEH
MYHHULIMITAIBHOrO parioHa YenHo-
BepmmHcknii MyHUIIMIIATIBHON YCIYTH
«IIpenocraBieHue CBEAECHUI,
JIOKYMEHTOB, MaTEpUAIIOB, COAECPKAIINXCS
B MH(OPMAIIMOHHON CUCTEME
oOecreyeHus rpaJoCTPOUTEILHON
NEATEeNIbHOCTU Ha TEPPUTOPUHI
MYHHULIUITAJIBHOTO parioHa YenHo-

BepumHckuiny
PACIIMCKA
O TIpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISl IPEOCTABICHHS MYHHUIIUITATHLHON
YCIIYyI'!

IJaHa

(Haumenosamnue — OJisl 3as68UmMeJisi — IPUOUYECKO20 TUYd,
damunus, ums, omuecmeo — 014 3aa68umens — PU3ULECKo20 TuUya)

B TOM, YTO OT HeEro (Hee) « _ » 20 T. TOJY4YEHBI
CIIEYIOLIHE
JIOKYMEHTBI:
Ne HaumenoBanue JOKYMCHTA KonmuecTBo mmucToB
/1
1
2
3

Htoro npeaocTaBieHHbBIX TOKYMEHTOB:
JIOKyMEHTBI 3aperucTpupoBaHbl o Ne OT «___ » 20 T.

(1I0JDKHOCTD, MTHUIIHAIIBI, (haMUJTHS (moamuch)
JOJKHOCTHOT'O JIMIA, PUHSBIIETO TOKYMEHTHI)

« » 20 T.




[Ipunoxenue Ne 7
K AIMUHHCTPAaTUBHOMY PETJIAMEHTY
MPENOCTABIICHUS aIMUHUCTpALAEH
MYHHULIMITAIBHOrO parioHa YenHo-
BepimmHcknii MyHUIMIIATIBHON YCIYTH
«IIpenocraBieHue CBEAECHUI,
JOKYMEHTOB, MaTEPUAJIOB, COACPKALINXCS
B MH(OPMAIIMOHHON CUCTEME
oOecreyeHus rpaJoCTPOUTEILHON
JEATENBHOCTA HA TEPPUTOPUU
MYHHULIUITAJIBHOTO parioHa YenHo-
BepumHckuiny

HAaWMEHOBAHUE U TTOYTOBBIN aJipec
MOJTyJaTesisi MyHUITUTIATBHOW YCITYTH
(0111 opuduyecKkux auy)

®HUO, movTOBBIN aIpeC MOTydaTeNs
MYHULAIIAIBHON YCIYTH
(014 puzuyeckux nuy)

YBEJIOMJIEHHE
00 OTKa3e B MPEIOCTABICHUN MYHUITUTIATHLHOU yCIyTH

BaM, ’
(HaumeHosanue — 015 3asA68UMeIsl — IPUOUYECKO20 TUYd,
damunus, ums, omuecmeo — 015 3aa68umeins — PU3ULECKo20 JTuUya)

B pe3yibTare paccMOTpeHus Bamero 3asBiieHMs O IPEaOCTaBICHUU
MYHULIMIIAIBHOM  YCIYTM IO INPEJOCTABICHUIO  CBEICHHUM, JIOKYMEHTOB,
MaTepUaIIOB M3 HH(POPMALMOHHOM CUCTEMBI OOECIEUEHUs TPaJOCTPOUTEIbHOU
NEATEIIbHOCTA OT (ykazamv 0amy pecucmpayuu 3aaenenus) Ne
(vkazams pecucmpayuoHHvlil HOMEP 3as6/eHUs) OTKa3aHO B TPEIOCTABICHHH
MYHULIUINIATBHON YCIYTH TIO TPEAOCTABICHUIO CBEACHUNW H3 WH(OPMAIMOHHON
CHUCTEMBI OO0ECIEUEHHUs TPaJOCTPOUTEIBHON MAEATEIBHOCTH TIO CIEIYIOIIEMY
OCHOBAHUIO (OCHOBaHHSM):

(ocHosaHue umu ocHosanusi OMKa3a 8 NPedoCMABIeHUU MYHUYUNATLHOU YCIVeU 8
coomgemcemauu ¢ RyHKmom 2.9 AOMUHUCMPAmMueHO20 pe2iameHma)

PyYKOBOXHTEb aqMUHHCTPALIIH
(YIOJTHOMOYEHHOE JIUIIO) (moxmuck)  (haMumusi, UHUITUATIBI)

7
Vka3pIBaeTCsA TOYHOEC HAMMEHOBAHHE JOJDKHOCTH JIMIa YHOJHOMOYCHHOI'O OpraHa MECTHOIO CaMOYIHpPaBJICHUS,
OpeAOCTABIAOIICTO MYHUIUIIAJIBHYIO YCIIYTY.



«

»

M.IL

20




[Tpunoxenne Ne 8
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABICHUS aIMUHUCTPALIUEN
MYHHULIUITAJIBHOrO parioHa YenHo-
BepumHCcKnii MyHUITMTIAIBHON YCIIYTH
«IIpemocraBieHnue CBEICHNM,
JNOKYMEHTOB, MATEPUAIIOB, COAECPKAILMXCS
B MH(OPMAIMOHHON CHCTEMBI
oOecrieueHus TPaoCTPOUTEIBHON
NEeSATENbHOCTU Ha TEPPUTOPUH
MYHHULIUITAJIBHOTO parioHa YenHo-
Bepumnckniny

HAaWMEHOBAHWE U TTOUYTOBBINA aJipec
MOJTyJaTessi MyHUITUTIATBHONW YCITYTH
(01151 opudUYecKux auy)

®OUO, nodTOoBBIN aapec MoaydaTess
MYHHUITUTIATBHON YCIIYTH
(014 uzuyeckux auy)

YBEJIOMJIEHUE
00 o01eM pazmepe IIathl 3a IPeJOCTaBICHUE MYHUIIMIAIBHON yCIyTH

BaM, 5
(HauMeHO@aHue — ()JZ}Z sasiaeumeiid — iopuauquKOZO auua,
(ﬁGMUﬂUﬂ, UM, omyecmaeo — 0JIs1 3aA6Umens — d)u31/l'{€CK020 ]Zl/ﬂ/!a)

JUIsL TIPENOCTaBIEHUS 3allpOLICHHbIX Bamu cBeneHuid, [IOKYMEHTOB,
MaTepuaioB U3 MHGOPMAIMOHHON CHUCTEMBI OOECHEUEeHMs TPafOCTPOUTEIHLHOM
NEATENBHOCTH B COOTBETCTBUMM C Bamiem 3asBieHHEM OT (yxazamuo
oamy pecucmpayuu 3asénenus) Ne — (ykazamvb pecucmpayuoHHbld HOMED
3as61eHus1) HEOOXOAUMO HE MO3JHEE YEM B HEAENbHBIA CPOK CO JHS MOITYYEHUS
HACTOAILEIO YBEIOMJICHUS OIUIATUTH MPEJOCTABICHUE MYHHMIMIIAIBHON YCIYIH B
cCymMe (VKaszvlgaemcsi cymma yu@pamu u nponucvio) pyolieu,
PAaCCUYMTAaHHOM B COOTBETCTBHUM C MYHKTOM 2.11 AIMHUHHCTPAaTHBHOIO pErIaMeHTa
OPEIOCTABICHUSI ~ MECTHOM  aJAMUHUCTPALMEN  MYHULHIIAIBHOM  yCIIyIH
«IIpengocraBnenne cBeAeHUM, TOKYMEHTOB, MaTEpHAIOB M3 HWH(OPMAIMOHHON
CUCTeMbl 00eCHeueHUs TPaJOCTPOUTENLHON AESITEIbHOCTH Ha TEPPUTOPHU
MYHULUIIATBHOIO 00pa30BaHus» MyTEM BHECEHUs YKAa3aHHOH CyMMBI B Kaccy IO
azpecy: (ykaszvleaemcsi aopec U HoMep
Kabunmema, a makdce pexicum pabomsl Kaccbl 8 Clyuae Opeauu3ayuu npuema
naamol yepes  Kaccy) WIH yTeM NEPEYNCIECHUS Ha  CYET:




(ykazvieaiomcsi HOMep  cuema U UHbLE
peKeuzumul O0Jisi GHeCeHUs Naamsl 3a NpeodoCmasieHue MyHUYUNAaibHoU Yciyeu 6
besnanuunou  gopme 6 coomeemcmeuu ¢ Ilpunoscenuem Ne 3 Kk
AOMUHUCIPAMUBHOMY De2NaMeHmY).

PykoBogurens a):[MHHHCTpauHHS

(YIOJIHOMOYEHHOE JIUIIO) (mogmuck)  (haMuausi, UHUIUAIbI)
M.IL

8 Vka3pIBaeTCsA TOYHOEC HAMMEHOBAHHE JAOJDKHOCTH JIMIa YHOJHOMOYCHHOI'O OpraHa MECTHOI'O CaMOYIPAaBJICHUS,
OpeAOCTABIAOIICTO MYHUIUIIAJIBHYIO YCIIYTY.



